AOMUHUCTPALUA TOPOOA MYPMAHCKA
MOCTAHOBINEHMUWE
17.01.2012 N 56
06 yTBepXaAeHMU aAMUHUCTPATUBHOIO perfiaMeHTa npeaocTtaBneHns MyHULmunanbHoun
ycnyru «[loctaHOBKa Ha y4YeT U HanpaBreHue geteM B MyHUUunanbHble
obpasoBaTesfibHble opraHu3auuun, peanusyrume obpasoBaTenbHble NporpamMmbl

OOoLlKonbLHOro o6pasoBaHus» (B pea. noctaHoBneHun ot 10.07.2012 Ne 1556,

ot 18.04.2013 Ne 859, ot 22.11.2013 Ne 3338, ot 21.01.2014 Ne 128,
ot 04.12.2014 Ne 3986, ot 06.02.2015 N2 317, ot 27.10.2015 N2 2947,
o1 17.03.2016 Ne 667, ot 23.11.2016 Ne 3574, ot 24.03.2017 Ne 765,
o1 21.07.2017 Ne 2399, o1 20.11.2017 Ne 3687, oT 12.11.2018 Ne 3884,
o1 03.11.2020 Ne 2547, ot 13.01.2021 Ne 13, ot 21.10.2022 Ne 3167)

B cootBetctBUM ¢ PepepanbHbiMn 3akoHamu oT 29.12.2012 Ne «O6 obpasoBaHuu B
Poccuiickon ®epepauumny», ot 27.07.2010 Ne 210-d3 «O6 opraHuMsaumMm npeaocTaBneHus
roCyAapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr», PYKOBOACTBYSACb YCTaBOM MYHMLUMMANbHOMO
obpa3oBaHns ropoackon OKpyr ropof-repon MypmaHcK 1 nOoCTaHOBMIEHMEM aAMUHUCTPALUK
ropoga MypmaHcka ot 26.02.2009 Ne 321 «O nopsigke paspaboTkm u yTBEpXOEHUS
aOMWHUCTPATUBHBLIX  pernameHToB  MpefoCTaBfeHuss  MyHUUMNanbHbIX — ycrnyr B
MyHuUMnanbHoM obpasosaHuun ropog MypmaHck», NoCTaHOBRSHO:

1. YTBepanTb agMUHUCTPATUBHBIN PerfiameHT NpefoCTaBneHnss MyHULMnansHom ycnyrm
«lNocTtaHoBKka Ha y4yeT M HanpasneHwe pJeterM B MyHuUuuMnanbHble obpasoBaTesibHble
opraHusauun, peanusyolime obpasoBaTefbHble NporpaMmbl AOLUKOSIBHOro obpasoBaHus»
(nanee - agMUMHUCTPATMBHLIM pErfamMeHT) COrfacHoO MNPUMOXKEHUID K HacToslemy
NMOCTaHOBIEHMIO.

2. OTtgeny WHMOPMAaLMOHHO-TEXHMYECKOro obecnevyeHnss U 3awuTbl MHGpOpMaumn
agMmuHuctpaumm ropoga MypmaHcka (KysabmuH A.H.) pasmecttb agMUHUCTPaTUMBHLIN
perrnameHT Ha odmumnansHOM canTe agMuHUCTpauum ropoga MypmaHcka B ceTn IHTepHeT.

3. Pegakunn rasetbl "BevepHun MypmaHck" (YepasikoBa H.IM.) onybnmnkoBaTtb HacTosiLee
NOCTaHOBIIEHNE C MPUNOXKEHNEM.

4. HacTosilee nocTaHOBEHNE BCTyNaeT B CUMY CO AHA oduLmManbHOro onybnnmkoBaHums.

5. KOHTpOnb 3a BbINOSIHEHMEM HACTOSILLEr0 NOCTAHOBMEHUS BO3MNOXMUTL HA 3aMeCTUTENS
rnaebl agMUHUCTpauumn ropoga MypmaHcka JlesyeHko J1.M.

FmaBa agMUHUCTpauun
ropoga MypmaHcka A.U. CbicoeB

[MpunoxeHne K NOCTaHOBMEHUIO agMUHUCTpaunn ropoga MypmaHcka ot 17.01.2012 Ne
56
AOMVHUCTPATMBHbBIA pernameHT NnpeaocTaBneHns MyHuumnanbHon yenyrm «lMoctaHoBka Ha

yyYeT u HanpaBneHne aeTen B MyHUUMNanbHble
obpasoBaTtenbHble opraHu3aumm, peanusyowme obpasoBaTesibHbIe
nporpamMMbl JOLIKOSIbHOrO 06pas3oBaHUs»
1. O6wme nonoxeHus
1.1. MNMpegmeT perynupoBaHns agMUHUCTPATMBHOIO pernamMeHTa
1.1.1. Hactoawmm agMMHUCTPaTMBHbBIN pernaMmeHT npegocTaBreHns MyHULmMnanbHom
ycnyrn «locTaHOBKa Ha yvyeT U HanpasneHue geTen B MyHuuunanbHble obpasoBaTesbHble
opraHusauun, peanuaylowme obpasoBaTesibHble NporpamMMbl OOLUKOMbHOMO 06pa3oBaHUA»
(oanee - pernameHT) paspaboTaH B LENAX MNOBbIWEHUSA KadecTBa MNpenoCTaBneHus wu
AOCTYNHOCTM MyHMUMNanbHOW ycnyrn «[llocTaHoBKka Ha ydeT W HanpasneHwe petenm B
MyHUUMNanbHble obpasoBaTefibHble OpraHusauuu, peanusylouwme obpasoBaTesibHble
nporpaMmmbl OOLIKOMBbHOIrO obpasoBaHua» (anee - MyHuumnanbHas ycnyra).
1.1.2. Hactoawumn pernaMmeHT ycTaHaBnNuBaeT Nopsagok U CTaHg4apT npeaocTaBreHns
MYHULMNANbHON YCNYrW.
1.2. OnucaHwue 3aaButenen
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3asBuTenamMn Ha npefocTtaBrneHve MyHULMNanbHOW YCrnyrn SIBRSKTCA usnyeckme
nuua - poguTenu (3akoHHble NpeacTaBuTenn) geTen B BO3pacTe OT ABYX MecsLueB 40 BOCbMU
net, aBnsalWuneca rpaxxgaHamum Poccuinckon degepaunm; MHOCTPaHHbIE rpaxkaaHe; nvua 6e3s
rpaxgaHcTBa, Bblpas3vMBLUME XefaHne O 3a4vucreHum [eten B MyHUUMNAlibHble
obpasoBaTtefibHble  OpraHu3auuu,  peanusylwme  obpasoBaTefbHble  NporpaMmbl
AOLLKONbHOro obpasoBaHus, (Qanee — 3asBuTeNb) NMMB0 MX YNONMHOMOYEHHbIE NPeACTaBUTENM
(oanee — npegcraBuTENb 3a9BUTENS).

1.3. TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUA O NOPSAKE NPefoCTaBNeHNs MyHULMNANbHON
ycnyrm

1.3.1. MHdopmauus, npegocraBnsemMasi 3aMHTEPeCOBaHHbIM NMLAM O MyHULMNANbHON
ycnyre, iBNsSieTCSA OTKPbITOM 1 06LLefOCTYMHOMN.

OCHOBHbIMM TpeBOBaHNSAMN K MHGHOPMUPOBAHWNIO 3aUHTEPECOBAHHbIX UL, ABMAIOTCS:

— OOCTOBEPHOCTb M MOSTHOTa MHAOPMUPOBAHWS;

— YETKOCTb B M3MOXEHUM MHGOPMaLINK;

— yoo6CTBO U JOCTYNHOCTb MNOMy4YeHUs UHpopmauuu;

— onepaTUBHOCTb NpeaoCcTaBeHns MHpopmaumn.

1.3.2. VHopmupoBaHMe O nopsgke npenoctaBneHns MyHUUMNanbHOW  ycnyru
OCYLLEeCTBAAT cneunanucTbl oTaena OWKONbLHOro o6pasoBaHusa kommteTa no obpasoBaHuio
agMuHucTpauun ropoga MypmaHcka (ganee — MyHuUMNanbHble ChRyXxawue KoMUTeTa,
OTBETCTBEHHbIE 3a NpeJoCcTaBfeHne MyHUUMNanbHOM YCIyrn, 1 KOMUTET COOTBETCTBEHHO), a
Takke paboTHMKN [ocymapcTtBeHHOro  obnacTtHoro  OHOMKETHOro  ydpeXaeHust
«MHOroyHKLMOHANbHbIN LIEHTP NPEeaOCTaBNEHNA TOCYQAPCTBEHHbIX M MyHULMNANbHbIX
ycnyr MypmaHckon obnactuy (ganee — NOBY « ML MOv).

1.3.3. CBeageHunst 0 MecTe HaxoxaeHus, rpadmke padboTbl, crpaBoOYHbIX TenedoHax 1
agpecax opuumanbHbIX CalToB, a Takke 3NEeKTPOHHON noyTbl komuteta n FOBY « ML, MO»
pasMeLLatTCs:

- Ha ocmumanbHOM cante agMUHUCTpaLmn ropoga MypmaHcka:
http://www.citymurmansk.ru (ganee — oduynaneHbIn canT agMUHUCTpauMn ropoga
MypMmaHcka);

- Ha opuumansHom cante FOBY «M®LL MO»: https://mfc1.ru;

- B pegepanbHON rocygapCTBeHHOW UMHMopMaumMoHHOM cucteme «defeparnbHbii
peecTp rocyaapCTBEHHbIX U MyHuMUMNanbHbIX ycnyr (pyHkumMn)» (ganee — depeparbHbIn
peecTp);

- Ha EgmHOM nopTtane rocyaapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (pyHKumin):
http://www.gosuslugi.ru (aanee — EguHbin noptan, EMNCy);

- Ha MHPOPMALMOHHbIX CTEHOAX, PacrnofioXeHHbIX B NoMmelleHusx komuteta, FOBY
«MoL MO».

1.3.4. Ha EgnHom nopTtane pasmelyaeTtca cneayrowas MHpopmaums:

- CNocobbl NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTu;

- nepeyvyeHb HOPMATUBHbLIX MNPABOBbLIX aKTOB, HEMNOCPELCTBEHHO pPerynupyroLmnx
npegocTaBneHne MyHUUMNanbHON ycnyru;

- UcYepnbiBaOLWKUN nepedeHb [OOKYMEHTOB, HeobxoAuMMbix AN npegocTaBrieHus
MyHUUMNanbHOW ycnyrn, TpeboBaHUA K OMOPMNEHUI0 YKasaHHbIX OOKYMEHTOB, a Takxe
nepeyeHb [JOKYMEHTOB, KOTOpble 3asfBuTENb BMpasBe npeactaBuTb MO  COBCTBEHHOW
MHUUNaTUBE;

- KaTeropusa 3asiBuTenen, KOTopbiM NPeaoCTaBAseTCa MyHUUUnNansHas ycnyra;

- CPOKM NMpeaocTaBneHnss MyHUUMNansHOM YCIyru;

- onucaHve pesynbTaTta NpegocTaBeHns MyHULMNanbHON yCnyru;

- CBeOeHus O BO3Me3aHOCTU (6e3B03Me3qHOCTM) npefocTaBrieHns MyHULMNANbHOM
ycnyru;

- MCYepnbiBalOWNA MNepeyYeHb OCHOBaHWM ONA OTKasa B MpuMeMe 3asiBfieHus U
AOKYMEHTOB, ANA NPUOCTAHOBMEHUS UK OTKasa B NpefoCcTaBneHu MyHUUUnansHom yenyru;



- 0 npaee 3agBuTENnd Ha pJocyaebHoe (BHecyaebHoe) obxanoBaHue AOeNCTBUMA
(6e3pencTBnst) M peweHnn, NpuHATBIX (OCYLEeCTBNAEMbIX) B Xo4e npeaocTaBneHns
MYHULMNANbHON YCNyru;

- (bopma 3asiBneHnd, ncnonb3yemas npu npegoctasneHnn MyHUUUNanbHoOM yCryri.

1.3.5. WHpopmauus Ha EguMHOM nopTane O nopsake U Cpokax npesocTaBrieHus
MYHUUMNANbHOM YCNYyrn Ha OCHOBaHUKU CBeAeHun, cogepxawuxca B PegepanbHOM peecTtpe,
npegocTtasnsaeTcsa 3asBuTento GecnnaTtHo.

1.3.6. JocTyn K MHpopMaumumn o cpokax u nopsgke npeaocTaBfieHUss MyHUUMNANsHON
yCnyru ocyLiecTBnseTcs 6e3 BbiNoNHEHNS 3asBUTENEM Kakux-nmbo TpeboBaHui, B TOM Yucne
6e3 Mcnonb3oBaHMSA MNPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha TeXHUYecKkue
cpeacTBa 3asBuTend TpebyeT 3akNioYeHUs JIMLEH3WOHHOTO WM MHOro COrnalleHns C
npaBoobnagartenem nporpammHoro obecneveHus, npegycmaTpmBaroLero B3MMmaHme nnatbl,
perncTpauuio Unm asTopm3saumio 3asBuTens unv npegoctaBneHne UM nepcoHanbHbIX JaHHbIX.

1.3.7. WHdopmmpoBaHMe O nopsake MNpeaocTaBreHUss MyHUUUNANbHOW  yChyru,
CBeeHMN O XOo4e ee BbIMOMHEHMS OCYLWEeCTBNAETCA NyTeM YCTHOO W MUCbMEHHOrO
KOHCYINbTUPOBaHMS.

1.3.8. WHamBuayanbHoe WHGOPMUPOBAHME 3asdABUTENEN O MYHUUMUNANbHOW Yycryre
ocyLlecTBngaeTcs:

- B YCTHOM (popMe NNYHO Unn no TeneqooHy;

- B MUCbMEHHON ¢bopMe — MO MUCbMEHHbIM oObpalleHnam, NOCTYNMBLLUMM B agpec
KOMUTETa NOCPEACTBOM NOYTOBLIX OTNPABMEHUI UMW 3NEKTPOHHbBIX CPeaCTB KOMMYHUKaLMW.

1.3.9. [pn KOHCYNbTMPOBaHUN O MOPSIAKE NPEOOCTaBMEHUS MYHULMMNANbLHON yCnyru
MyHUUMNanbHblE CriyXallne KOMUTEeTa, OTBETCTBEHHbIE 3a NpeAoCcTaBneHne MyHUuunansHom
ycnyrin, o6s13aHbl TPOMHOPMUPOBATL 3asBUTESNS:

- 0 NepeyHe [OOKYMEHTOB, HeobXoAuMMbIX ANd NpefoCTaBfeHUs MyHUMUMNanbHOW
ycryru, B TOM 4ucre O JOKYMEeHTaXx, KOTopble OH OOSMKEH NpeAcTaBUTb CaMOCTOSATENBHO, U
OOKYMEHTax, KOTopble KOMUTET [OSDKEH MNONyYnuTb B pamMKax MeXBeLOMCTBEHHOIo
MHOPMALNOHHOIO B3auMOAENCTBUS, eCnn 3asiBUTENb He NpeacTaBUT UX MO COBCTBEHHOM
MHUUNaTUBE;

- 0 CpPOKax NPUHATUA pPeLLIEeHMs O NPeOCTaBNEHNUN MYHULMNANbHORN yCnyru;

- 06 OCHOBaHUSX M YCNOBUSAX NPeOCTaBEHNS MyHULMNANbHON YCNyru;

- 06 ocHOBaHMsIX [Ansi OTkasa B NpueMe [OKYMEHTOB, Heobxoaumblx Ons
npegocTaBneHns MyHMLMNANbHOW YCyru;

- 0 NopsgKe NoSy4eHUs1 KOHCYNbTauumn No Bonpocam npeaocTaBreHus MyHULMnansHom
ycnyru;

- 0 nopsigke obxanoBaHus pelleHun, gencTeuin (6e3gencTeus) KomuTeTa, a Takke
AOIMKHOCTHbIX N U MyHUUMNAMNbHbBIX CryXallmMx KoMmuteTa.

1.3.10. lMNMpun oTBeTe Ha TenedoOHHblIE 3BOHKM W MpU YCTHOM oOpalleHun rpaxgaH
MyHUUMNanbHbIE CriyXallne KOMUTETa, OTBETCTBEHHbIE 3a NpeAoCTaBeHne MyHULMnanbLHOM
ycrnyru, arT OTBET CaMOCTOSATENBHO.

1.3.11. B cny4ae, ecnu ans nogroToBkn oTBeTa TpebyeTcs NPOLOMKUTENBHOE BPEMS
nmbo  MyHUUMNanbHbIA - CAyXaWMiA  KOMUTETa, OTBETCTBEHHbIN 3a npefocTaBfieHne
MYHULMNANbHON YCNyru, He MOXeT B AaHHbI MOMEHT OTBETUTb Ha BONPOC CaMOCTOATESBHO,
OH 06s13aH BbibpaTbh OAWH 13 BapuaHTOB AarbHENLLMX OENCTBUN:

a) npeanoxuTb 3aaBuTento obpatuTbCs 3a Heobxoaumon uMHopmauven B
NMCbMEHHOM BUAE;

6) cornacosatb C 3asBUTENeM [pyroe BpemMs [Ans  NPOBEAEeHUss  YCTHOro
NHopMmnpoBaHms.

1.3.12. MHamnBmayanbHoe yCTHOEe MHGOPMUPOBaHWE ocyllecTBnsaetca He 6onee 10
MUHYT. Bpems oxumaaHusa 3assutenen npyu nHAnBMAyanbHOM YCTHOM MHAOPMUPOBaHUK (Npur
obpalleHnn 3anHTepecoBaHHbIX UL, 3a UHOPMaLMEN NNYHO) HEe MOXeT npesbiwaTtb 15
MUHYT.



1.3.13. MHpopmupoBaHMe  ocywlecTBnsieTcs  Takke — nytem  nybGnukauum
MHOPMALUNOHHBLIX MaTepuarnoB B CpeaCcTBax MaccoBOM MHpopMaLmK.

1.3.14. Ha nHgopmMaumMoHHbIX CTEHOAX pasMellaeTca cneayrowasa nHgopmaums:

- MOSIHOE HaMMEeHOBaHMEe KOMUTETA, ero CTPYKTYPHbIX NoApasaeneHnn, y4acTBYOLWNX B
npegocTasneHnm myHmumnansHon yenyrm, FObY « MoLL MOy;

- HaMMEeHOBaHME KOMWUCCUM MO KOMMMEKTOBAHUIO MyHUUMNAanbHbIX o6pa3oBaTesnbHbIX
yupexaeHun, peanuaylowmx obpasoBaTternbHble MNporpamMmmbl AOLLKOSIbHOrO obpasoBaHus
(manee — komuccunst), agpec, KOHTaKTHbIN TenedOoH, pexnm paboTbl;

- agpec, KOHTaKkTHble TenedoHbl, rpaduk paboTbl, hamunmm, UMeHa, oT4yecTBa M
AOSDKHOCTM  MyHMUMMAnbHbIX — CRyXalwmMx KOMUTETa, OCYLeCTBNAWMUX NpueMm U
KOHCYINbTUPOBaHWE 3asBUTENEN;

- 06pasubl 0hopMneHNs 3asaBNEHNN;

- NnepevyeHb JOKYMEHTOB, HEOOXOANMbIX 119 NpeaoCTaBNeHNa MyHULUNANbLHOM YCnyru;

- nepeyvyeHb OCHOBaHUM ANd OTKasa B NpuemMe [OOKYMEHTOB, HeoOXoaumbIX Ans
npegocTaBneHns MyHMLMNanbHOW YyCnyru;

- NOPSAOK oBXanoBaHUA pelleHnn n aencTeumn (besgencTens) KoMMTeTa, a Takke ero
AOIMPKHOCTHBIX JML M MyHUUMNANbHbIX CryXalimx, NpeaocTaBnAlnWmMX MyHUUMNANbHYO
ycnyry.

1.3.15. B nwboe Bpemsa c patbl obpaleHuss [0 nonydeHnsa pesynbraTta
npefoCcTaBfeHns MyHUUMManbHOM yCcnyru 3asBuTeNb MMeeT npaBo Ha nosiyvyeHve
WHpopmauun o xode npefocTaBrieHUs MYHUUMNANbHOM  YCRyrM MO MUCbMEHHOMY
obpalleHnto, TenedoHy, 3NEKTPOHHOW MoYTe WNU JNIMYHO. 3asiBUTEN0 npeaocTaBnsaeTcs
MHdopMaUUsa O TOM, Ha Kakom aTane (B Mpouecce UCMNOMHEHUSA KakonW aaMWUHUCTPATUBHOWN
npoueaypbl NpefoCcTaBNeHnss MyHULUMNANbHOW YCNyrn) HaxoguTca ero odbpatleHue.

2. CtaHgapT npegocTaBneHns MyHUUunanbHOM ycnyrm
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyru

MyHuumnanbHas ycnyra - «[locTaHoBKa Ha y4vyeT W HanpasfieHne [eten B
MyHUUMNanbHble obpasoBaTtenbHble oOpraHusauuun, peanusylowme obpasoBaTesbHble
nporpamMmmbl JOLLIKOMbHOrO obpasoBaHms».

2.2. HanmeHoBaHWe CTPYKTYpPHOro noapasgeneHns agMuHucTpauum
ropoga MypmaHcka, npefoCcTaBnsowero MyHULMNanbHyo yenyry

2.2.1. MNpegocTtaBneHne mMyHMUMNanbHOW YCyrn OCyLLEeCTBNSeT OTAeNT OOLKOSbHOMo
obpasoBaHus koMuUTeTa.

2.2.2. Tlpu npefoctaBneHUn MyHUUMNANbHOWM YCNYrM KOMUTET OCyLecTBnsieT
B3aMMoJencTBue C:

-TOBY «M®L| MO» B COOTBETCTBUM C COrMNalLeHneM, 3aknio4eHHbIM MeXay KOMUTETOM
n robyY «MoL MO», B 4actu npuema 3asiBNEHUW, permcrtpauun n nepegavm B KOMUTET
3asiBreHnsa N HeobBXoaUMbIX JOKYMEHTOB;

- MunHuctepctBOM BHYTpeHHUX Oen Poccuinckon depepaumm B 4acTu  NPOBEPKA U
noslyyeHns ceefeHun o peructpauum pebeHka no MeCTy XUTenbCTBa WM Mo MeCTy
npebbiBaHNA Ha 3aKpenreHHoOn TeppuTopun, CBEAEHWA O MecTe npebbiBaHus, MecTe
hakTU4ecKkoro NpoxmeBaHus pebeHka 3aaBuTens;

- QepepanbHOM HanoroBon cnyxbon Poccun (panee - ®HC Poccun) B yactm
nosly4eHnsi CBe4EHUN O roCyAapCTBEHHOM PErMCTPaLNN POXKAEHUS.

2.2.3. 3anpewaeTca TpeboBaTb OT 3adBMTENEN OCYLLECTBNEHUS AENCTBUA, B TOM
4yucne cornacoBaHuin, HEOBXOAUMbIX ANSA NOMYYEHNA MyHULMMNANBHOW YCIYrn U CBA3AHHbIX C
obpalleHnem B MHble OpraHbl rOCyAapCTBEHHOW BNACTN, OpraHbl MECTHOrO camMoyrnpaBfieHus
N opraHusauum, 3a WUCKMIOYEHWEM MOMyYEeHUA YCRyr, BKMOYEHHbIX B MepeyvYeHb YCNyr,
ABNAOLWMXCA HeobxoaMMbiMn 1 0ba3aTenbHbIMU ANA NPefoCTaBfeHns MyHUMUMNANbHbIX
yCnyr, yTBEPXOEHHbIX HOPMaTMBHbLIM MPAaBOBbLIM aKTOM agMUHUCTpauumn ropoga MypmaHcka.

2.3. Pe3ynbTaT npegocTaBneHnsa MyHULunanbHOW yCryru
KOoHeYHbIM pes3ynbTaTtoM MNpefocTaBfeHns  MyHUUMNanbHOW  yCnyru  sBnAsieTcs



HanpasneHne pebeHka B 06pasoBaTesibHYO OpraHmM3aunio, peanuaytoLlyto obpasoBaTesibHble
nporpamMMbl JOLKONbHOrO o6pasoBaHus (danee — oeTCku cag).

3agsutento obecneumBatoTcss MO ero BblbOpy crieaywowme cnocobbl nonyvyeHus
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOW yCryru:

a) B Buae bymaxkHOro JOKyMeHTa fIM4HO B KOMUTETE UIn MOYTON;

6) yepes NMYHbIN KabuHeT Ha EgmMHom nopTane.

2.4. Cpoku npegocTaBneHns MyHULMNansHOM ycnyru

2.4.1. YBegomneHune o0 HanpasneHun pebeHka B [AETCKMA caf  BbloaeTcs
(HanpaBngaeTcsa) C y4eTOM Xenaemon AaTbl 3a4McrneHus Ha 6yayuimin y4ebHbi roa, HO He
nosgHee 31 mas TekyLlero roaa.

2.4.2. B cnyyae obpalleHnsa 3asBuTtenst B Tekywem yv4ebHOM rogy CpoOK Bblgauu
(oTnpaBkn) yBegoMneHust 0 HanpaeneHnn pebeHka B OETCKUI caf onpenensieTcsi ¢ y4eTom
XXenaemon faTbl 3a4MCEHNS.

2.4.3. Cpok pernctpaumm 3asBneHnsa o noctaHoBke pebeHka Ha yyerT:

- B CNny4ae nogayu 3asiBNeHns B KOMUTET - 0anH paboyunii aeHb;

- B cnyyae nogayn 3assnenus yepes NOBY «MoL MO» unu EanHeln - nopTan - oguH
pabo4ynii AeHb CO AHS NOCTYNNEHNS YKasdaHHbIX JOKYMEHTOB B KOMUTET.

2.4.4. CpoKk oXungaHus 3asiButenen B ovepean npu nogaye 3asiBfieHUs Unu nosyvyeHns
AOKYMEHTOB B npoLecce npeaocTaBneHnss MyHUUMNanbHOW YCryrn He OOSDKeH npeBbiwaTtb 15

MUHYT.
24.5. [MpuocTtaHoBNEHNe  nNpefocTaBfieHNa  MyHUMUMNANbHOW  YCNyrm  He
npegycMoTpeHo.
2.5. HopmaTuBHbIe NpaBoBble aKTbl, perynupytoLlime npegocrtaBneHme MyHMumnansHom

ycnyrm

2.5.1. lNpepoctaBneHne MyHUUMNanNbHOM YCnyru oCyLLEeCTBNSAETCA B COOTBETCTBUM CO
crnegyroLwmMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMM:

- KoHBeHumnen o npaBax pebeHka, ogobpeHHon [eHepanbHon Accambneen OOH
20.11.1989%;

- KoHcTuTyumen Poccuiickon denepauun?;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o06wux npuHUMNax
opraHusaLumn MecTHoro camoynpasneHus B Poccuiickon degepaummn»s;

- ®epepanbHbiM 3akOHOM OT 24.07.1998 Ne 124-03 «O6 OCHOBHbIX rapaHTUsiX npas
pebeHka B Poccuiickon denepaumm»?;

-  ®epgepanbHbiM  3akOHOM OoT 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaocTaBeHnsl rocy4apCTBEHHbIX U MyHULMMATbHBIX YCIyr»®;

- ®egepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-03 «O6 obpasoBaHun B Poccuiickom
denepauunn»s;

- 3akoHoM MypmaHckon obnactu ot 28.06.2013 Ne 1649-01-3MO «O6
obpasoBaHuy B MypmaHckoin obnactu»’;

- YcTaBoOM MyHULMNANbHOro oGpasoBaHms ropoackor okpyr ropoa-repoit MypmaHck®;

- NMOCTAHOBMNEHMEM agMUHUCTpaumm ropoga MypmaHcka ot 26.02.2009 Ne 321 «O
nopsiake paspaboTkM u yTBEPXKOEHUS aaMUHUCTPATUMBHBIX PErfnamMeHToB MNpeaocTaBneHns
MyHMUMMAnbHbBIX YCNyr B MyHUUMNansHoOM obpa3soBaHum ropog MypmaHck»®;

- HACTOSLLMM perfnameHToMm.

2.5.2. lepeyeHb HOPMATUBHbLIX MNPAaBOBLIX aKTOB, PerynvpyloLwnx npegocraBreHne

! Coopruk MexayHapoaHsx gorosopos CCCP, Bemyck XLVI, 1993;

2 «Cobpanne 3akoHOmaTeabCcTBa PDy, 04.08.2014, Ne 31, c1. 4398;

3 «Cobpanne 3akoHOomaTeabcTBa POy, 06.10.2003, Ne 40, c1. 3822;

4 «Cobpanmue 3axoHomatenbcTBa POy, 03.08.1998, Ne 31, c1. 3802;

5> «Cobpanne 3akoHomateabcTBa POy, 02.08.2010, Ne 31, c1. 4179;

6 «Cobpanue 3akoHOmaTeabcTBa POy, 31.12.2012, Ne 53 (. 1), c1. 7598; Ne 53 (u. 1), ct. 4598;
7 «MypmaHckuii BecTHHK», 09.07.2013, Ne 124-125, ¢. 7,

8 «BeuepHnuit Mypmanck», 08.05.2018, Ne 77, c. 5-16;

9 «Beuepuuiit Mypmanck», 15.03.2011, Ne 42, c. 6-7.



MyHUUMMNANbHOW ycnyrn (C YyKkasaHMeM WX PEKBU3UTOB W WUCTOYHMKOB OdULMAIIbHOMO
onyGnvMkoBaHus), yka3aHHbIX B MyHKTe 2.5.1 HacTosWero pernameHTa, pasmMeliaeTcs Ha
odmumanbHOM canTe agMmumHUcTpaumm ropoga MypmaHcka B cetn VIHTepHeT, B PegepanbHoM
peecTtpe n Ha EguHom nopTane.
2.6. [NepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX AN NpeoCTaBNeHUs
MYHULMNANbHON yCnyru

2.6.1. na npenocTaBreHns MyHUUUNanbHOW YCnyrn 3asBuTenb npeaoctaBfiseT B
KOMUTET 3asBlieHne 0 NOCTaHOBKe pebeHKa Ha yyYeT ANs HanpaBneHusa B AETCKUA cag (aanee
- 3as8BnNeHne) cornacHo npunoxeHuto Ne 1 K HacToALLEMY PErfTaMEHTY.

B cnyyae HanpaBneHus 3aaBneHusa nocpeactsom ENMNIY dpopmupoBaHue 3asiBrneHus
OCYLLECTBMSAETCA MOCPEACTBOM 3anoSfIHEHUSI UHTepakTuBHoM dopmbl Ha ENMIY 6es
Heo6Xxo4MMOCTN OONONHUTENBHOM NOAAYN B KaKoN-NnMbo nHom popme.

2.6.2. Kpome TOro, gnd npenocTtaBneHus MyHUUMNAnNbHOW YCIyrm HeobxoauMbl
cnefyowme JOKYMEHTbI:

2.6.2.1. [OKyMeHT, yOOCTOBEPSIIOLWMMA  JIMYHOCTb  poauTenen  (3aKOHHbIX
npegcrasutenen) pedbeHka, nNMbO AOKYMEHT, y4OCTOBEpPSHLWMA SIMYHOCTb WHOCTPAHHOIO
rpaxkgaHmHa wunum nuua 6e3 rpaxgaHctea B Poccunickon depepaumm B COOTBETCTBUM CO
ctatben 10 ®PegepanbHoro 3akoHa ot 25.07.2002 Ne 115-03 «O npaBoOBOM MOSIOXKEHUM
WHOCTpPaHHbIX rpaxkaaH B Poccunckon degepauum».

[OKYMEHT, yOOCTOBEPSIOLWMIA NIMYHOCTb 3asiBUTENA UM NpeacrtaBuTens 3asBuTens,
npegocTaBnseTca B cryvyae nuyHoro obpalleHums B KomuTeT. B crnyyae HanpasneHus
3asBneHna nocpeactsoMm ENMMY cBegeHus n3 OOKyMeHTa, YAOCTOBEPSIOLLErO JIMYHOCTb
3aaBuUTend, NnpeacTaBuTens 3asasutend, opMUpyTCa NpU NOATBEPXKAEHUN Y4ETHOM 3anucu
B EgouHon cucteme uvageHtudpukauum u ayteHtudukaumm (ganee — ECWA) u3 cocrasa
COOTBETCTBYHOLUNX OAHHbIX yKa3aHHOW YYETHOW 3anucu u MoryT ObiTb NpOBEpPEHbl MyTem
HanpasfieHMs 3anpoca ¢ UCMNOoSIb30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO B3auMOOENCTBUA.

2.6.2.2. CBnaeTenbCTBO 0 poxaeHun pebeHka. [Jnsa MHOCTpaHHbIX rpaxaaH u nuy, 6e3
rpaxgaHctBa  —  OOKYMeHT(-bl),  ydocTtoBepsiowmi(-e)  nMYHOCTb  pebeHka un
noaTeepXxaaroLwmnii(-e) 3aKkOHHOCTb NpeacTaBneHns npas pebeHka.

2.6.2.3. JokyMeHT, nogTBepXOaloLWnn ycTaHOBNEHNe oneku (npu Heob6xoguMocTw).

2.6.2.4. CBnoeTtenbCTBO O perncrpaumm pebeHka no MecCTy XUTenbCTBa UM No MecTy
npebbiBaHUSA Ha 3aKpensIieHHON TEPPUTOPUN UNN AOKYMEHT, coAepXaLlmi cBeeHNa o0 MecTe
npebbiBaHUSA, MECTe (PaKTUYECKOro NPOXMBaHUS pebeHka.

2.6.2.5. [okymeHT NCUXOr0ro-MeamKo-neaarormyeckon Komuccum (npw
HeobxoanuMocCTK).

2.6.2.6. [okymeHT, nogTreepXgawowmin notpebHocTb B 00y4yeHUM B rpynne
0340pPOBUTENBHON HaNPaBfEHHOCTU (NP HEOBXOANMOCTH).

2.6.2.7. [JokymeHT, noaTBepXaatoLunm Nnpaso 3asasutens Ha npedbbiBaHne B Poccuiickon
depgepaumm (B crniydae ecnu poguTenn (3akoHHble npeacTaBuTenn) pebeHka sBnsoTCSA
WHOCTPAaHHbIMU rpaxgaHaMmu nnu nuuamu 6e3 rpaxgaHcTsa). MHoCTpaHHble rpaxaaHe u
nvua 6e3 rpaxgaHcTBa BCe AOKYMEHTbl MPEeACTaBnSalT Ha PYCCKOM 4A3blKe UM BMeECTe C
3aBepeHHbIM NepeBOJOM Ha PYCCKUM A3bIK.

2.6.3. 3asBneHMe u [OOKYMEHTbl, YyKa3aHHble B__nogpasgene 2.6  HacToswero
pernameHTa, nogalwTCsa B KOMWUTET 3asiBUTESNIEM JIMYHO, HanpasnslTCA MNOYTOBbLIM
OTNpaBrieHNeM WU NpeacTaBnAlTcad B (POPMeE 3NEKTPOHHbIX [OOKYMEHTOB, MOPAOO0K
0hOpMIIEHMST KOTOPbIX ONpeaensieTcsa HopMaTUBHbIMM NPaBOBbIMW akTamu [MpaBuTenscTBa
Poccuiickon ®epepaunn, lMpasutensctBa MypmaHckon obnactm u opraHamuM MeECTHOro
camoynpasneHusi, Unv HanpaeBnATCs B KOMUTET C UCNONb30BaHMeM EanHoOro noprtana.

2.6.4. O6s3aHHOCTb MO NPeAoCTaBMNEHUI0 OOKYMEHTOB, YKas3aHHbIX B_MOAMYHKTaXx
2.6.2.1, 2.6.2.5, 2.6.2.6, 2.6.2.7 nyHkTa 2.6.2 HaCTOsLWEro perfameHTa, BO3JfIOXXEHa Ha
3asBuTens.

[OKyMeHT, yKkasdaHHbIN B NOANYHKTE 2.6.2.2 nyHKTa 2.6.2 HacTosLWero pernaMmeHTa:
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- B Cflydae ecnv cBnaeTenbCTBa O rocy4apCTBEHHOM perncTpanmm akToB rpaXgaHCcKoro
COCTOSIHMS, BblAaHbl KOMNETEHTHLIMW OpraHaMm MHOCTPAHHOIO rocyAapcTBa, 06593aHHOCTb NO
npegoCTaBEHNIO JOKYMEHTOB M X HOTapuanbHO Yy4OCTOBEPEHHbIN NEPEBOA HA PYCCKUN A3bIK
BO3MN0OXeHa Ha 3asBUTENS;

- B Cflydae ecnv cBnaeTenbCTBa O rocy4apCTBEHHOM perncTpaumm akToB rpaxgaHCcKoro
COCTOSIHMSI  BbldaHbl KOMMNETEHTHbIMM opraHamu Poccuinckon ®degepaumn, KoOMUTET
CaMOCTOATENbHO  3anpaluMBaeT B pamMKkax MEXBEOOMCTBEHHOMO WHAOPMaLMOHHOIo
B3aMMOLENCTBUA B ANIEKTPOHHON (pOpMe C UCMNOSfIb30BAHMEM CUCTEMbI MEXBEOAOMCTBEHHOIO
anekTpoHHoro B3ammopgenctana B PHC Poccun.

2.6.5. [lokymeHT, ykKasaHHbll B nognyHkre 2.6.2.3 nyHKTa 2.6.2 HacTosLlero
pernameHTa:

- B Clfy4ae ecnu 3asiButerb ABNAETCS ONEeKyHOM HeCOBEpPLUEHHOMNETHEro, COCTOALLEro
Ha y4yeTe B OpraHe ofneku u noneynTenscTBa MyHUUunanbHoro obpasoBaHus ropog MypmaHck,
HaxXoOMTCS B PACMOPSPKEHUM KOMUTETA WU He SBMSeTCs OOKYMEHTOM, 0683aHHOCTb Mo
npegoCTaBIEHMIO KOTOPOro BO3NOXEHA Ha 3asiBUTENS;

- B Clfly4ae ecnu 3asiButerb ABNAeTCS ONeKyHOM HecOBepLUEHHOMNETHEro, COCTOALLEro
Ha y4yeTe B OpraHe onekn n nonevmTensCcTBa ApYroro MyHMumMnanbsHoro obpasoBaHuns, KOMUTET
CaMOCTOATENbHO 3anpalumBaeT B OpraHe OMekn U noneyumTensCcTBa MO MeCTy HasHavyeHusi
OnekKu.

2.6.6. [okymeHT, yKkasaHHblM B nognyHkte 2.6.2.5 nyHkta 2.6.2 HacTosLwero
pernameHTa, 3asiBUTENb NONy4YyaeT CaMOCTOATENbHO B MyHMUMNANbHOM  OGHOXKETHOM
yuypexgeHum  gononHutenbHoro obpasoBaHma r. MypmaHcka «LleHTp  ncuxonoro-
negarorm4eckomn, MeauLUHCKOM 1 coLmanbHOWM NOMOLLINY.

2.6.7. [JokymeHTbl (CBeAeHus, cogepXallumecs B HUX), yKkasaHHble B NoanyHkTe 2.6.2.4
NyHKTa 2.6.2 HACTOALWEro perfiameHTa, KOMUTET CaMOCTOSTENbHO 3anpallnBaeT B paMKax
MEXBEAOMCTBEHHOIO MHM(OPMALMOHHOIO B3aUMOOENCTBUS B 3NIEKTPOHHOM opme C
NCMONb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO  3SIEKTPOHHONO B3aMMOAEWNCTBUS B
MwuHucTtepcTBe BHyTpeHHUX gen Poccunckon depepaumm B criydae, ecnv 3asiBUTEfNb He
npeacTaBui UX N0 COBCTBEHHOW UHULMATUBE.

2.6.8. 3anpelaeTca TpeboBaTb OT 3asBUTENS:

- MpeacTaBneHns [OOKYMEHTOB W WHGOpMaUUM WKW OCYLLECTBIIEHUA [OEWUCTBUN,
npeacTaBneHne WM OCyLLeCTBiIEHME KOTOPbIX He MnpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBoOBbIMW  akTamMu, pPErynvpyrowMMin  OTHOLUEHWS, BO3HUKAKOWME B CBA3UM C
npegocTaBfieHMEM MyHULMNANBHOW YCRyru;

- NPeACTaBnNeHns AOKYMEHTOB U MHOpMaLmn, KOTOpblE B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoBbIMM akTaMn Poccuinckon degepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
akTamm MypmaHckon o6nacti, MyHUUMNanbHbIMW MNPaBOBbIMW aKTaMuM HaxoaaTcsl B
pacrnopshkeHUN CTPYKTYPHOro nogpasgeneHus agmuHucTpauum ropoga MypmaHcka,
NpefoCTaBNAILWEro MyHUUMNANbHYO YCNyry, rocy4apCTBEHHbIX OpPraHoB, MHbIX OpraHoB
MECTHOro camoyrnpasneHna n (unm) NoaBeAOMCTBEHHbBIX FOCYAapCTBEHHbIM OpraHam unm
opraHam MECTHOro CcamMOynpaBfeHUs OpraHM3auun, Y4yacTBYKOLWIMUX B NpeaocTaBneHnn
rocygapCTBEHHbIX M MyHUUMNANbHbIX YCAYr, 3@ WUCKMIOYEHWEM OOKYMEHTOB, YKa3aHHbIX B
yactm 6 crtatbm 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHumzauumn
NpeaocTaBnNeHns rocydapCTBEHHbIX WM MyHMUMNANbHbIX yCcnyr». 3asBuTenb Bnpase
npeacTaBUTb yKa3aHHbIE JOKYMEHTbI U MHOPMaUUO MO COGCTBEHHOW NHULMATUBE;

- OCYLLUEeCTBIEHMSI OENCTBMKA, B TOM YMCME COrfacoBaHWin, Heobxoaumblx Ond
NoNy4YeHMUst MyHULMNANbHOM YCINYIN U CBA3aHHbIX C 0bpalleHMeEM B rOCYyAapCTBEHHbLIE OpraHbl,
WHblEe OpraHbl MECTHOIO CaMoynpaBfeHnd, opraHm3aunn, 3a UCKNIYEHNEM NosyvYeHns ycnyr
N NOSNTy4YEHUS JOKYMEHTOB 1 MH(popMaL MK, NpeocTaBnseMblX B pe3ynbTaTe npegocTaBreHns
TaKuX YCIyr, BKNIOYEHHbIX B NepeYHn, ykasaHHble B YacTu 1 ctatbn 9 ®efepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npefocTaBneHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;



- NpefocTaBneHns JOKYMEHTOB U MHGOpMaLuKn, OTCYTCTBME U (M) HEQOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuCb Npy NepBoHavYanbHOM OTKase B Npueme 4OKYMEHTOB, HEOOX0aUMbIX
Ans npefocTaBneHns MyHUUUNanbHOW yCnyrn, nubo B NpegocTtaBneHnun MyHUUMNanbHON
yCryru, 3a UCKINIYEHUEM criydaeB, nNpefyCMOTPEHHbIX NMyHKTOM 4 ctaTbn 7 degepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npeaocTaBneHNst rocy4apCTBEHHbIX
N MYHAUMNANbHbIX YCNYr».

2.7. lNepeyeHb OCHOBaHW 4N OTKasa B NpuemMe 4OKYMEHTOB,
ANS NPUOCTaHOBMEHMSA U (MNK) OTKa3a B NpeaoCcTaBreHnmn
MYHULUMNANbHOW yCnyrm

2.7.1. OcHoBaHMeM [Ana oOTKasa B NpuMeMe [JOKYMEHTOB, Heobxoaumbix AOns
npefocTaBnNeHNs MyHULMNANbHOW YCNYrn, ABNSETCS YCTaHOBNEHWE dhakTa, YTo 3ad9BUTENN HE
ABNAIOTCA poauTenamMm (3akoHHbIMU NpeacTaBuTenamMmm) pebeHka.

2.7.2. OcHOBaHMsIMU ON4 OTKasa B NpyemMe AOKYMEHTOB, MOCTYNUBLUNX B 9NEKTPOHHOM
BMAOE, ABMAKTCA:

- OTCYTCTBME 3NEKTPOHHOW NOANUCH;

- HecobnogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT
06.04.2011 Ne 63-®3 «O6 aneKTpoOHHON NMOAMUCU» YCOBUA NPU3HaHWUS OENCTBUTENBHOCTU
YCUNEHHOW KBannuumMpoBaHHOW 3NEKTPOHHOW NOANUCH;

- HanuMyue noBpexaeHun danna, He NO3BONAKLMX NOMYYNUTbL JOCTYN K MHGOpMaLuu,
cogepxalienca B JOKYMEHTe, cpeacTBaMmn NporpaMMHOro obecnevyeHus, Haxoasiwerocsa B
csBobogHOM JocTyne;

- 3asBneHne nogaHo B opraH, B MOSIHOMOYMS KOTOPOro He BXOAMT NnpenocTaBrieHne
MYHULMNANbHOW YCRyrn.

lMepedyeHb OCHOBaHW Af19 OTKa3a B MpuemMe [OKYMEHTOB, HeobxoaumblxX Afis
npefoCcTaBNeHNs MyHULMNANBHOW YCNYrn, SABASIETCA UCYEPTbIBAKOLUM.

2.7.3. OcHoBaHuMA [ns oOTKasa B MNpedoCTaBNeHUN MyHUUMNANbHOW  yCnyru,
NPUOCTAHOBMNEHUS NPeLOCTaBNEHNS MyHULUMMNANBHOW YCNYrn OTCYTCTBYHOT.

2.8. Pasmep nnatbl, B3MMaeMoun ¢ 3adBuTens npu npegocraBfieHnn
MYHULUMNANbHOW yCnyru, n cnocobbl ee B3MaHus
MpenocraBneHne MyHUUMNANbLHOM ycnyru ocywiecTtensietcs 6ecnnatHo.
2.9. TpeboBaHus kK MecTaMm NpefoCTaBNEHNUS MyHULMMNANBHOW YCNyrn

2.9.1. [ocTynHOoCTb MOMELLEHMIA, B KOTOPbIX MNPeaoCTaBnsieTCs MyHuUuMnanbHas
ycnyra, BKMHOYawWMX MecTa ONa OXuaaHuda, UHPOPMUPOBaAHUA U NpuemMa 3asBUTENEN
MyHMUMNanNbHON ycnyrn, TpeboBaHmst K UHOPMaLMOHHBIM CTEHAAM C NepeYHeM JOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCcTaBNeHns MyHUUMNanbHOM ycnyri, n obpasuamm nx 3anonHeHns
obecneumBaloTCa B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuinckon depepaumm o
coumnarnbHoOKW 3awmTe NHBannaos.

LleHTpanbHbI BXO4 B 34aHMe, B KOTOPOM pacrofioXeH KomuTeT, obopyayeTtcs
cneumnanbHon MHOPMALUNOHHOW Tabnn4ykon, cogepxaiwien nHdopmaumo 0 HauMeHOBaHUN
KomuTeTa.

2.9.2. TllomewieHne, npegHasHa4YeHHoe AN O3HAKOMIIEHUSI  3asiBUTENEen C
NMHOPMaLMOHHBIMN MaTepmanamm, OCHalLaeTcs UHPOPMaLNOHHBIMIU CTEHAAMMU, CTYNIbAMU U
cTonamm gnsi BO3MOXXHOCTU 3anofiIHEHUS 3asBrieHnst U 0pOpMMIEHNA JOKYMEHTOB.

Ha nHpopmMaumnoHHbIX cTeHaax pasmellaeTca creayrowas MHopmaums:

- VW3BMEYEHMS] U3 3aKOHOOATENbHbIX W WHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB,
coaepxalumx cBeeHns o nopsigke NpeaocTaBneHns MyHMUMnanbHON yCnyru;

- U3BIIEYEHNS U3 TEKCTA HACTOSALLLErO pernameHTa;

- nepeYeHb JOKYMEHTOB, HEOOXOANMbIX ANSA NPefoCcTaBNeHNS MyHULMNANbHON YCNYru;

- nopsgok obkanoBaHUsA peLeHu, OeNCTBUA unm 6e3nencTBnsa OOMKHOCTHBLIX UL
KOMUTETA N MyHULMNATbHBIX CIyXKaLLnX.

2.9.3. Mecta gna oXwugaHust nNpuemMa W 3anofiHeHust 3asaBneHust obopyayroTca
NHPOPMALMOHHBIMWU CTEHAAMM, CTONAMMU U CTYIbAMM.



2.9.4. B nomelleHuax, roe OCYyLLeCcTBNAeTCA MnpuemM 3asBuTenerM no Bonpocam
npefocTaBneHns MyHUUMNansHOW ycnyru, npegycMmatpusaeTcs opopmreHne 3asasutensamm
HEeoBX0aUMbIX JOKYMEHTOB.

2.9.5. Paboune mecta MyHUUMNANbHbIX CRYXaWMX KOMUTETa, OTBETCTBEHHbIX 3a
npegoctaBfieHne  MyHUUMNAanbHOW YCRyru, OCHaLWalTCad HACTEHHbIMA BblBECKAMU C
yKkaszaHnem amMunmm, UMeHu, 0T4eCcTBa N JOIHKHOCTMU.

2.9.6. Paboyee MeCTO MyHMUMNANbLHOIO CryXKallero KoMuTeTa, OTBETCTBEHHOIO 3a
npegocTaBneHne MyHUUMNanNbHOM ycnyrn, obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
AOCTYNOM K HEOBX0aUMbIM MH(POPMaLMOHHBIM 6a3amM JaHHbIX, NevYaTarLwmM YCTPONCTBOM U
OPYron OpPrTexXHUKON, NO3BONANOLLEN CBOEBPEMEHHO M B MNOMHOM OObemMe opraHv3oBaTb
npegocTasfieHne MyHULMNANbHOW YCIyri.

2.9.7. Bce nomelweHna aOna npegoctaBfeHns MyHUUMNANbHOW YCryrn OOSTDKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHMYECKMM NpaBunam 1M Hopmam, a Takke TpeboBaHusIM
NPOTUBONOXapHOW 6e3onacHOCTH.

2.10. lNokasaTtenim JOCTYNHOCTU N KadecTBa NpeaocTaBneHns
MYHULUMNANbHOW YCRyru

[TokaszaTenn AOCTYNHOCTU U KavyecTBa NpefoCTaBreHns MyHUUUNanbHOW yCnyrm n nx
3HayeHus npueeaeHbl B npunoxxeHun Ne 2 K HacToALLEeMY pernamMmeHTy.

2.11. MNMpoumne TpeboBaHMs K NpeaoCTaBneHNI0 MyHULMNANBHOW YCNyru

2.11.1. bnaHk 3asBNeHus U nepevYeHb OOKYMEHTOB, HEOOXOAMMbLIX ONsi NPUHATUSA
peweHnss O npegocTaBleHnn MyHUUMNANbHOW YCNyrK, ykasaHHbIX B nogpasgene 2.6
HacCToALEro pernamMmeHTa, 3asgBUTEllb MOXET NONyyYnuTb B 3NEKTPOHHOM Buae Ha ENMY u Ha
CTpaHuue KoMmuTeTa Ha oduumanbHOM canTe agMuUHUCTpaumn ropoga MypmaHcka B ceTu
NHTepHerT.

2.11.2. 3agsutento obecnevnBaeTcsa BO3MOXHOCTb MPEOOCTaBMEHUS 3asiBMIEHUS ©
npunaraembiX JOKYMEHTOB B hOpMe 3EKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B oTtomM cnyyae 3asBuTenb wnu ero npeacraBuTenb asTopudyetca Ha ENMMY
nocpeacTBoOM noaTBepXAeHHoN y4yeTHou 3anmucu B ECWA, 3anonHseT 3asBneHue o
npegocTaBfeHUM MyHUUMNANbHOW YCNyru C WUCMOMb30BaHMEM WHTEPaKTUBHOW (hOpMbl B
3N1EKTPOHHOM BUAE.

Mpn  3anonHeHWn  3aaBUTENEM  UHTEpakTUBHOM  dopMbl  obecneymBaeTcs
aBTo3anonHeHne dopmbl M3 npodunsa rpaxgaHuHa ECWA, uudpoBoro npoduns
nocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3fIeKTPOHHOrO B3auMMogencTsusa (ganee —
CM3B) nnn BuTpuH gaHHbIX. B cnydae HEBO3MOXHOCTU MOMyYEHNS YKa3aHHbIX CBEOEHUI U3
undgposoro npocpuna nocpegctesom CMOB wunuv BUTPUH OaHHbIX 3asiBUTESNb  BHOCUT
HeobXoauMble CBEAEHUS B WHTEPAKTUBHYH (popMy Bpy4Hyto. [lpy 3TOM WMHTEpakTuBHas
dopma CcoOepKUT OMPOCHYK CUCTeEMY [ANfs  onpefeneHns uvHanBuayanoHoro Habopa
AOKYMEHTOB W CBeAeHun, obsizaTenbHbiX LA MNpefoCcTaBneHust 3asiBUTENEM B LENnsax
Nosly4eHMUst MyHULMNANbHOW YCIyru.

3anonHeHHoe 3asiBfieHMe OTNpaBrsSeTCa 3asiBUTeNieM BMeCTe C MNPUKPENSIEHHbIMU
3MEKTPOHHbLIMN 06pa3amm JOKYMEHTOB, HEOOXOANUMbIX ANS NPeoCTaBNEHNS MyHULMNANbHON
ycnyrn, B komuTeT. [lpu asBtopmsaumm B ECUWA 3aseBneHne o0 npegoctaBrieHun
MYHUUMNANBHOW YCIyrn cyMTaeTca noanucaHHbIM  MPOCTOM  3NIEKTPOHHOM  MOAMNUCHIO
3asBuUTENS, NpeacTaBuTensd 3asaBuTens, YNOofIHOMOYEHHOrO Ha NoAnnucaHne 3asaBreHns.

2.11.3. B cnyyae HanpaeneHus 3assrneHns nocpegcrsom ENMIY dopmunposaHue
3asiBleHNS OCYLLEeCTBNAETCA NOCPEeACTBOM 3anosIHEHUS MHTEPaKTMBHOW hopMbl Ha ENMTY 6e3
Heo6Xo4MMOCTU JONONHUTENBHOM NOAAYN 3aABMEHUS B KAKON-NTMBO MHON dhopme.

B 3asBneHun Takke yKkasbiBaeTCA OAMH U3 cnefylowmx cnocoboB HanpasreHus
pesynbTata npegocTtaBneHnss MyHULMNanbHOM YCIyri:

- B (bOpMe 3NEKTPOHHOIo AOKYyMEHTa B NMM4YHOM kabuHeTte ENMIY;
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- Ha 6ymMaxHOM HocuTerne B Buae pacnevyaTtaHHOro 3SK3eMmnnspa 3EeKTPOHHOro
AOKyMEHTa B KOMUTETE;

- Ha BymMaxxHOM HocuTene KoMmuTeTa.

211.4. B cnyyae HanpaBneHus 3aseneHna nocpeactsoMm ENMY  pesynbtar
npegocTaBneHns MyHUUMNAnNbHOW YCNyrM Takke MoxeT OblTb BblOaH 3asBUTENO Ha
GymaKHOM HocuTene KoMUTeTa.

2.11.5. Bbibop 3assutenem crnocoba nogaym 3asiBAEHNA N JOKYMEHTOB, HEOBX0AUMbIX
ANa  NOoNyyYeHUs  MyHAUMNAnbHOWM  yCRyru, OCYyLecTBRseTca B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon denepaumn.

2.11.6. lpn npepoctaBneHNUN MyHUUMMNANbLHOW YCNYyrM B 3MNEKTPOHHOW dopme
OCYLLIEeCTBNSATCS:

1) npepgocrtaBneHve B Nopsgke, YCTAHOBMEHHOM HACTOSWWUM  perfiameHToM,
WHpopmauun 3aasuTenaMm K obecnevyeHne [OCTyna 3asBUTENENn K CBeAEHUSM O
MYHMLMNANbHON yCnyre;

2) nofaya 3asiBfieHns 0 NpegocTaBeHU MyHULMNANTbHOM YCIYrU U UHbIX JOKYMEHTOB,
HeobXoauMbIX AN1s NpegoCcTaBneHns MyHULMNAaIbHON yCnyru, B KOMUTET C UCMNOMb30BaHMEM
EMry,;

3) noctynsieHve 3asiBNeHUst U [OOKYMEHTOB, HeobxoauMblX ANd npeaocTaBreHus
MYHUUMNANBHOW YCNyrn, B UHTErpupoBaHHyto ¢ ENMY BeOOMCTBEHHYO MH(OPMaLMOHHYIO
cucTemy;,

4) ob6paboTtka M perucTpauus 3asBNeHUs W OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBeHns MyHULUMNANbHOM yCnyru, B BeAOMCTBEHHON NHPOPMALIMOHHON CUCTEME;

5) nonyyeHue 3aaBuUTENEM yBeOOMIEHUM O XOA4e NpefoCTaBreHus MyHUUMNanbHON
yCInyru B NMYHbIA KabuHeT Ha ETTY;

6) B3anMOaeNCTBME KOMUTETA U NHBIX OPraHoB, YKa3aHHbIX B NYHKTE 2.2.2 HaCTosLLEero
perrnameHTa, NOCpeacTBOM MeXBEAOMCTBEHHONO MHAOPMALNOHHOIO B3aMMOLENCTBUS;

7) nonyyeHune 3asiBuTeNneM ceefeHun o xoae npeaocTaBneHnss MyHULMNanbHON ycnyru
nocpeacTBoOM MHPOPMAaLIMOHHOIO cepBuca «Y3HaTb CTaTyC 3asiBIEHNSA;

8) nony4deHve 3asgBuTeneM pesynbTtata NpeaocTaBNeHUs MyHUUMMNanbHOW YCnyru B
nnyHbin kabuHet Ha EMNIY B ¢opme aBTOMaTUyeckn GOPMUPYEMOro INEKTPOHHOIO
AOKYMEHTa, MOoAMUCAHHOIO YCUITEHHOW KBanuUUMPOBAHHOM 3SIEKTPOHHOM MOAMNUCHIO
YNONTHOMOYEHHOIO AOMKHOCTHOIO Nnua KOMUTETA;

9) HanpaBneHue xanobbl Ha peweHusn, gencrteus (6e3gencTensd) KomuTeTa,
AOJDKHOCTHBIX UL, KOMUTETa, B MNOpsAKe, YCTaHOBMEHHOM B pasgene 5 HacTtoswero
pernamMmeHTa.

2.11.7. TpeboBaHUs Kk bopmaTam 3asBfIEHUNA U UHBIX JOKYMEHTOB, NpeoCcTaBnsaeMblX
B (pOpMeE IMEKTPOHHbIX AOKYMEHTOB, HEOOXOAMMbIX AN NPEefoCTaBfEeHUs MyHULMNANIbHON
ycnyru:

2.11.7.1. ONeKkTpOoHHbIE OKYMEHTbI NPEAOCTaBNAKTCSA B creaylowmx opmarax:

a) xml — anga popmMann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — ons OOKYMEHTOB C TEKCTOBbLIM COAEPXKAHUEM, HE BKMNHOYAKOLUM
dopMyrnbl  (3a WCKIKOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE «B» HaACTOSALWEro
noanyHkKTa);

B) xls, xIsx, ods — Ans 4OKYMEHTOB, coaepXaLlmMx pacyeThl;

r) pdf, jpg, jpeg — OnNA OOKYMEHTOB C TEKCTOBbIM COAepXaHuem, B TOM 4ucne
BKItOYatoLLmnX popmysbl 1 (unu) rpacmyeckne naobpaxkeHus (3a UCKITOYEHMEM OOKYMEHTOB,
YKa3aHHbIX B MOAMYHKTE «B» HACTOSALLEro NOANyHKTa), a Takke AOKYMEHTOB C rpadpuyecKknm
coaepxaHuem.

2.11.7.2. JonyckaeTca popMmnpoBaHNE 3NEKTPOHHOIO AOKYMEHTa NyTeM CKaHUPOBaHUA
HenocpeacTBEHHO C OpUrMHana 4OKyMeHTa (MCnofib30BaHWe KOMUin He JonycKaeTcsl), KoTopoe
OCYLLECTBMNSAETCS C COXpaHEHMEM OpUeHTaLMM opurMHana gokymeHTta B paspeweHum 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CneayoLWNX PEXNUMOB:



- «4epHO-6enbIny (NpM OTCYTCTBMM B AOKYMEHTE rpaduyecknx n3obpaxeHun n (mnm)
LBETHOro TekcTa);

- KOTTEHKM ceporo» (Npu HannymMm B JOKYMeEHTe rpadpnyeckux n3obpaxxeHnm, OTAnYHbIX
OT LBETHOro rpadonyeckoro n3obpaxeHus);

- KUBETHOW» WM «pPexuM MNOSIHOW uBeTonepenayny» (NpM HanMyuum B OOKYMEHTe
LBETHbIX rpadonyecknx n3obpakeHnn nNMbo LBETHOro TeKCTa);

- COXpaHeHWEM BCeX ayTEHTUYHbIX NPWU3HAKOB MOAMMHHOCTU, @ UMEHHO: rpadonuyeckom
noanucu nuua, neyartu, yrnoBoro wramna 6naxka.

KonnyectBo dhannoB OOSMKHO COOTBETCTBOBATb KOSIMYECTBY OOKYMEHTOB, KaXblh N3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNK) rpadoMyeckyto HGOpMauuIo.

2.11.7.3. ONeKTPOHHbIE LOKYMEHTbI LOMKHbI:

- obecneuynBaTb BO3MOXHOCTb MAEHTUULMPOBATb JOKYMEHT MU KONMYECTBO JIMCTOB B
OOKYMEHTE;

- obecneynBaTtb BO3MOXHOCTb MOMCKA MO TEKCTOBOMY COAEPXKaHWIO LOKYMEHTa WU
BO3MOXHOCTb KOMMPOBAHUA TEKCTa (3a UCKMNOYEHME CriyvyaeB, Korga TEKCT ABNAETCHA YacTbio
rpadouyeckoro n3obpaxeHus);

- cogepxaTb ornasreHne, COOTBETCTBYIOLLEE UX CMbICIY U COLEPXKaHMIO;

- obecneymBaTb Nnepexoabl MO OrfiaBfeHUIo N (MNKN) K coaepXXaluM B TEKCTE PUCYHKaM
n Tabnuuam (Ona OOKYMEHTOB, COAepXaliuMx CTPYKTYpUpPOBaHHble MO 4acTaMm, rnaesam,
pasgenam (nogpasgesiaMm) AaHHble U 3aKnagku).

2.11.7.4. [JokymeHTbl, nognexawune npeacrasneHnto B popmartax xIs, xlsx unm ods,
opMUpPYOTCA B BUAE OTAENBHOMO 3M1EKTPOHHOIO JOKYMEHTa.

2.11.7.5. MakcnmanbHO A0NYyCTUMbIN pa3Mep NPUKPENSIEHHOrO naketa JOKYMEHTOB He
porkeH npesbiwaTb 10 I'B.

3. CocTtas, nocnenoBaTenbHOCTb U CPOKM BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSHEHWS
3.1. Obwme nonoxxeHus

3.1.1. TllpepocTtaBneHne MyHUUMNANbBHOM YCRyrM BKMAOYaeT B cebs crneaywowme
agMWHUCTPaTUBHbIE NpoLeaypbI:

- NIpueM, perncTpaums 3asiBfieHNs N JOKYMEHTOB;

- (bopmupoBaHve n HanpaBneHue MEeXBEAOMCTBEHHbIX 3anpocoB W MNOsyYyeHue
3anpalumBaeMblX JOKYMEHTOB;

- NoCTaHoBKa pebeHka Ha y4erT;

- HanpaeneHue pebeHka B AeTCkMI cag,;

- UCnpaBneHve [ONYyLEeHHbIX onevyaTtok MU owunboK B BblAaHHbIX B pesynbTaTe
npefoCcTaBNeHNUs MyHULUMMNANBHOW YCNYrn OOKYMEHTaXx.

3.1.2. NepeyeHb agMUHUCTPATUBHBIX Npoueayp, BoinonHaembix FOBY  «M®L MO»:

- MHOPMUPOBAHUE U KOHCYNbTUPOBAHWE 3asiBUTENEen O nopsake npegocTaBrieHus
MYHULIMNANbHON YCNYru;

- npuemM 3asiBfeHuss U [OOKYMEHTOB, Heobxoaumbix Ans  npeaocTaBrieHus
MYHULIMMNANbHON YCNYru.

3.1.3. lNopsgok ocywecTBneHMss agMUHUCTPaTMBHBLIX Npouedyp (oenctsuin) B
3MeKTpoHHOM dopMe C ucnosnb3oBaHMeM EamHoro noprtana npuBedeH B MyHkTe 3.2.3
HacTosILLEero pernamMmeHTa.

3.2. lNpuem, peructpauuns 3asaBneHns U JOKYMEHTOB

OcHoBaHMeM [N Havana BbIMOMHEHUA agMWUHUCTPATUBHOW MNpoueaypbl B pamMKax
npeaocTaBnNeHns MyHULMNANbLHOW YCIyrn SIBNAETCA MOCTYNfNeHNe B KOMUTET 3asiBNEHUs u
npunaraembiX JOKYMEHTOB OHUM U3 CreayoLwmx cnocobos:

- AOCTaBNEHHbIX NMMYHO 3asBuTenem (NpeacTaBuTeNnem 3aaBuTens);

- HanpaBfieHHbIX C UCMONb30BaHNEM NH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTH
NHTepHeT nocpenctsom EanHoro noprana;

- nony4yeHHbIx oT FTOBY «M®L MO».



3.2.1. lNpuewm, pernctpaums 3asaBneHna n JOKYMEHTOB
npv Nu4HOM obpalleHnmn 3aaBUTeENA B KOMUTET

3.2.1.1. Tlpnem un pernctpaums 3asBreHns u npunaraembix JOKYMEHTOB Mpu NIMYHOM
obpalleHnn 3aaBnTensd B KOMUTET OCYLLIECTBMASETCA MyHUUMNANbHLIM CAy>XaLluM KomuTeTa,
OTBETCTBEHHbLIM 3a NpefocTaBeHne MyHULMNansHOM ycnyru.

3asBneHune 1 JOKyMeHTbl MOryT 6bITb NpeAcTaBneHbl NpeacTaBuTenem 3assntens (npu
yCrnoBuu npeaocTaBneHna JOKYMeHTa, NnogTBepXaatoLwero nosiHoOMoYNa Ha OcyLlecTBneHue
AENCTBUA OT UMEHN 3asiBUTENS).

3.2.1.2. MyHnuunanbHbIN cnyxalum KoMuTeTa, OTBETCTBEHHbBIA 3a NpefocTaBrieHne
MYHUUMNANbHOW YCNyru, BbINOSTHAET creaylowme AencTBus:

- yCTaHaBnvBaeT INWYHOCTb 3asBUTENs UMW ero npeacraBuTensd nyTemMm npoBepKu
AOKYMEHTa, yOOCTOBEPAIOLLEro NMIMYHOCTb, UMW JOKYMEHTOB, NOATBEPKAAIOLWNX NOSTHOMOYNS
npeacraBuTens 3asasuTens,

- OCYLLUeCcTBnsieT TMpOBEPKY MNpeacTaBrieHHbIX [OOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHnAM nogpasgena 2.6 HacTosILLEro pernamMmeHTa;

- NpoBepsieT NPaBUSIbLHOCTL 3anofiIHEHUS 3adBneHnsa (Npu HeobXxoaUMOCTM nomMoraeT
3a8BUTEN0  3arnofiHUTb €ro), Hanuvyue npunaraemblXx [AOKYMEHTOB, MNpefoCTaBIiEeHHbIX
3asBuTenewm;

- perucTpupyerT 3asBrieH1e B XXypHare pernctpaunmn Bxoasilen KoppecnoHaeHuuu;

- yCcTaHaBnmBaeT HeOB6XOANMMOCTb MOMyYEeHNA JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.7
HacToslero  pernaMmeHta, B  paMKax  MeXBEOOMCTBEHHOro  MHGOPMaLMOHHOIo
B3aUMOOENCTBUA.

3.2.1.3. B cnyyae ecnu B xoge npuema LOKYMEHTOB YCTAHOBSIEHO, YTO 3asiIBUTESb HE
ABMseTCA poauTeneM (3akoHHbIM npeacraBuTenemM) pebeHka, MyHUUMNANbHbLIM CryXaLun
KomMuTEeTa, OTBETCTBEHHbIN 3a npefoCTaBNeHne MyHuuMnanbHOW Yycnyru, BoO3Bpallaet
AOKYMEHTbl M [aeT noapoOHble pas3bsCHEHUA O TOM, YTO HanpasneHue U npuem B
obpasoBaTefibHyl0 OpraHM3aumilo OCYLLECTBASKTCA MO JIMYHOMY 3asiBIIEHUIO poauTenem
(3aKkoHHBIX NpeacTaBuTenen) pebeHka.

3.2.1.4. CpOK BbINOSTHEHUS aAMUHUCTPATUBHbBIX LENCTBUN - OOMH pabounin OeHb.

3.2.2. lNpuem 3aaBKu, pernctpaums 3asBrneHnsa n JOKYMeHTOB
npw obpawieHnn 3aasutensa B FOBY «MoLI MO»

3.2.2.1. Tlpu nnyHom obpalleHun 3assutens B otaeneHne NOBY «MoL, MO» ans
noctaHoBkn pebeHka Ha y4veT paboTtHuk OBY «MOPLl MOy», OTBETCTBEHHbIN 3a MNpUEM
AOKYMEHTOB, BbIMOMHAET cregyoLwime enCcTBUS:

- yCTaHaBnvMBaeT IWYHOCTb 3asiBUTENs UMW ero npeacraBuTens nyTem MNpoBeEpPKU
AOKYMEHTa, yOOCTOBEPAIOLLErO NIMYHOCTb, NN JOKYMEHTOB, NOATBEPXKAAIOLLMNX NOSTHOMOYNS
npeacraBUTens 3asaBuTens,;

- OCYLLECTBNAET NePBUYHYIO NPOBEPKY NpeAcTaBEHHbIX JOKYMEHTOB Ha COOTBETCTBME
TpeboBaHnAM nogpasgena 2.6 HacToSLWEro pernamMmeHTa;

- 3anosiHSEeT 3as8BKY B aBTOMaTM3MPOBaHHON MHAopMaunoHHon cucteme NOBY «ModL|
MO» (ganee - AIC MoL));

- hopmumpyeT B AUIC ML pacnucky o npueme 3asiBku;

- pacnedaTbiBaeT ABa 3K3emmnrapa pacnucku o npueme 3asBkuM U nepegaeT ux Ong
nognucaHnsa 3asaBUTENIo;

- BbldaeT 3asBUTESIIO NEPBbIN 3K3EMNIISP Pacnmncky O npueme 3asiBku;

- KOHTPONMPYET NPOCTaBNEHNEe NOLNUCK 3asiBUTENEM B MOSyYEHUN PaACMUCKMN O NpUeme
3asBKu;

- HanpaBngeT 3asiBfieHne W [OOKYMEHTbl B KOMWUTET B 3SIEKTPOHHOM BMAE MO
3alUULLEHHOMY KaHasny CBA3U (B Cnydae OTCYTCTBUSA TEXHUYECKOW BO3MOXHOCTU paboTHMK
rOBY «M®L MO», OTBETCTBEHHbIN 3a OTNPaBKy OOKYMEHTOB, pacnevaTtbiBaeT 3asBUTEMIO
GnaHk 3asBneHus (npunoxeHume Ne 1 K HacToswemy pernameHTy) Ons 3anosiHeHus,
dopMmnpyeT ConpoBOAUTENBHbLIN PEECTP U HanpaBnseT 3asBreHne N JOKYMEHTbl B KOMUTET).



3.2.2.2. CpOK BbINONMHEHNSA aAMUHUCTPATUBHbBIX AENCTBUN — OANH paboynin AeHb.

3.2.2.3. MyH/umMnanbHbIN CNyXalwun KoOMUTEeTa, OTBETCTBEHHbIM 3a NpefocTaBrieHne
MYHUUMNANbHOW YCNyru, NonyyYuMB AOKymMeHTbl oT FOBY «MoL, MO», BbIinonHseT
aZlMUHUCTPATUBHbIE OENCTBUSA MO perucrpauun JOKYMEHTOB B KOMUTETE B COOTBETCTBUU C
noanyHkTom 3.2.1.2 nyHkTa 3.2.1 HacTosALWero pernamMmeHTa.

3.2.3. CocragB, nocrnegoBaTesibHOCTb U CPOKM BbIMOMHEHNA aMUHUCTPATMBHbBIX Npouenyp
(oencteuin) Npu NpeaocTaBneHNN MyHULUNANIbHOW YCIyrn B 3NEKTPOHHON dhopMe C
ncrnons3osaHvem EMNry

3.2.3.1. CdopmMmnpoBaHHOEe W NOANUCAHHOE 3asiBiIEHNE W WHble [OOKYMEHTHI,
HeobxoguMMble ONS NPefoCTaBfeHUs MyHUUUNANbHOW YCAyri, HanpaBnsalTCA B KOMUTET
nocpeactesom ENNY.

3.2.3.2. KomuteT obecneunBaeT B CPOK He no3gHee AByX paboumx AHen ¢ gaTbl nogayun
3asBneHna Ha ENIY, a B cnyyae ero noctynneHus B Hepabounin unv npasgHUYHbIA OEHb, - B
crnegyouime 3a HAM aBa pabounx oHS:

a) NnpMeM JOKYMEHTOB, He0BXOAMMBIX OS5 NpeoCTaBNeHNa MyHULMNANbLHOM YCIyru, 1
HanpasreHne 3asBUTENI0 3NTEKTPOHHOIO COOBLLIEHMST O NOCTYMMNEHUN 3asBNEeHNUs;

6) perncTpauuio 3asaBneHNsa N HanpaBneHe 3asBUTENIO YBELOMMNEHNSA O permctTpaumm
3asBrneHna nubo oTkase B MNpuemMe [AOKYMEHTOB, HeOobxoauMMmbIX Ana npefocTaBneHus
MYHULIMNANbHON YCNYru.

3.2.3.3. MyHMumMnanbHbIA Cnyxalun KOMUTETa, OTBETCTBEHHbIVW 3a NpefocTaBrieHne
MYHULIMNANbHON YCNYru:

- IpoBepPSIET HanNn4me ANeKTPOHHbIX 3asBneHnn, noctynmewunx ¢ EMNMY, ¢ nepuogom He
pexe oQHOro pasa B AeHb;

- paccmaTpuBaeT MNOCTyNuBLUME 3adABMEHUA U MNPUMOXEeHHble obpasbl JOKYMEHTOB
(OOKYMEHTbI).

3.2.3.4. PeweHve o0 npegocTaBneHNU MyHUUMNANLHOW YCNyrn npuUHUMaeTcs
KOMUTETOM Ha OCHOBaHUW 3MEKTPOHHbIX O00pas3oB [OOKYMEHTOB, MpeAcCTaBIieHHbIX
3asiBUTENEM, a Takke CBeLeHUN, HaXOOsLWMXCA B PacnopsiKeHUU MHbIX OpraHoB BracTw,
OpraHoB  MECTHOro  CaMoynpaBfeHWs W MOMYYEHHbIX KOMUTETOM  MOCPeACTBOM
MeXBeJOMCTBEHHOIO B3anMOAeNCTBUS.

3.2.3.5. 3asBuTento B Ka4ecTBe pesynbTaTa NpeaocTaBneHnsa MyHUUUNansHOM yCnyrm
obecrneynBaeTcs BO3MOXHOCTb MOfy4YeHns JOKyMeHTa:

- B oOpMe 3MEeKTPOHHOIro LOKYMEHTa, NOANMMCaHHOIO YCUNEHHOM KBanunumpoBaHHON
3NEeKTPOHHOM MOAMUCHI0 YNONMHOMOYEHHOIo AOMKHOCTHOMO fvua KOMUTEeTa, HanpasieHHOro
3a8BUTENIO B NUYHbIN KabuHeT Ha ElNTY;

- B Buge OymaxHOro [oOKyMeHTa, MoATBepXOaloLero coaepXaHue 3NeKTPOHHOro
AOKYMeHTA.

3.2.3.6. lNMonyyeHne nHdopmaLmm 0 Xo4e PacCMOTPEHUSA 3asiBNEHUS U O pesyrnbTaTte
npefoCcTaBNeHNUs MyHMUMNANbHOW YCNyrn Npon3BoaMTCca B NIMYHOM KabuHeTe Ha ENMIY npu
ycrnosun  aBTopm3aumn. 3asiBUTENb MMeeT BO3MOXHOCTb MpocMmaTpmBaTtb  CTaTyc
9NEKTPOHHOIO 3asiBfieHUsl, a Takke WHpopMauuio O JanbHEWWUX LOEWUCTBUAX B JIMYHOM
kKabuHeTe no cobcTBEHHOM MHMUMaTMBE B Ntoboe Bpemsi.

3.2.3.7. Tlpn npenocTaBneHUM MyHUUMMNANbLHOW YCNYrm B 3NeKTPOHHOW dhopme
3a8BUTENIO HanpasnseTcs:

a) yBedomMmIieHMe O MnpuemMe W perucTpaumm 3asiBieHUs U UHbIX [OOKYMEHTOB,
HeobxooMMbIX AN NpefocTaBfieHUs MyHUUMNAnbHOM YCnyrn, cogepallee cBefeHust O
dakte npuema 3asBfeHUs U OOKYMEHTOB, HeobxoouMmbix Ans  NpefocTaBrieHus
MYHUUMNANbHOW yCryru, U Hadane npoueaypbl NpeaoCcTaBfeHns MyHMUMNansHOM yCnyru, a
TaKkke CBedeHVUs O JaTe U BPEeMEeHM OKOHYaHUS NpefoCTaBrieHUs MYyHULMNANbHOW YyCryru
nmMBo MOTMBUPOBAHHLIN OTKa3 B NpuMemMe AOKYMEHTOB, HEOOXOOUMbIX ASfs NpefocTaBneHuns
MYHUUUNANbHOW YCRyru;



6) yBegomreHne O pesynbTaTax PacCMOTPEHUS AOKYMEHTOB, Heobxoaumbix AN
npefocTaBneHnss  MyHAUMNANbHOW  yCcnyru, cojepxallee cBedeHUd O  MNPUHATAN
NOMNOXUTESbHOIO peLlleHnss O NpefoCTaBNeHnn MyHUUMNANbHOW YCRAyrm U BO3MOXHOCTU
nony4nTb pedynbTaT NpeaoCcTaBNeHNa MyHULUNANBHOW YCIyrn Mnbo MOTUBMPOBAHHbINA OTKa3
B NpeaocTaBneHnn MyHUUMNansLHOM yCryri.

3.3. dopmupoBaHMe 1 HanpaBneHne MeXxBeJOMCTBEHHbIX 3arpoCcoB
1 Nony4yeHue 3anpalwmBaeMblX JOKYMEHTOB

3.3.1. OcHoBaHMeM [nd Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOM npouenypbl
ABNSETCA HEOOBXOANMMOCTb MONyYeHUs AOKYMEHTOB (CBeAEHUN), yKasaHHbIX B NyHKTe 2.6.7
HacToswero  pernamMeHTa, B  paMKax  MeXBEOOMCTBEHHOro  MH(OPMaLMOHHOIo
B3aMMOOencTBUA.

3.3.2. MyHuuunaneHbIn CryXawmin KoMuTeTa, OTBETCTBEHHbIN 3a NpegocTaBrieHne
MYHULMMNANbHOW yCnyru, B Te4eHne ogHoro paboyero AHA hopMupyeT MeXBedOMCTBEHHbIE
3anpockl, B TOM 4ucre, Npyu HanMyunn TEXHUYECKON BO3MOXHOCTU, B 3SIEKTPOHHOM (popme C
NCNOSIb30BaHMEM CUCTEMbl  MEXBEOOMCTBEHHOIO 3NIEKTPOHHOrO  B3aMMOOENCTBUSA, U
HanpasfisieT UX B OpraHbl, yKa3aHHble B NyHKTe 2.2.2 HaCTOSLWEro perfiameHTa.

3.3.3. [lpu nocTynneHnn oTBETOB Ha MEXBEAOMCTBEHHbIE 3anpoChbl MyHULUNANbHbIN
CnyXalimn KoMuTeTa, OTBETCTBEHHbIM 3a NpefoCTaBfeHne MyHUUMNanbHOW YCInyrn, B
TeyeHne ogHoro pabovero OHA OTKpPbIBAET 3MEKTPOHHbIE JOKYMEHTbI, pacrneyaTbiBaeT UX u
npuobuiaeT K AOKyMeHTaMm, NpeacTaBfieHHbIM 3adBUTENEM.

3.3.4. MexBegomcTBeHHOE WMHGOPMAaLUMOHHOE B3aMMOENCTBUE OCYLLECTBIISETCA B
COOTBETCTBUU C TpeboBaHNAMM U B CPOKU, YCTAHOBIMEHHbIE cTaTbamu 7.1, 7.2 degeparnbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHM3aumm NpenocTaBrieHNs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

3.4. lNoctaHoBKka pebeHka Ha yyeT

3.4.1. OcHoBaHMeEM Afs Hayana BbIMNOMIHEHUA aAMUHUCTPATUBHOM npouenypsl
ABNSAETCA OKOHYaHWe pPacCMOTPEHUS 3asBfEeHMS W MpunaraeMblX OOKYMEHTOB, a Takxke
AOKYMEHTOB,  MOMIYYEHHbIX B paMKax  MeXBEJOMCTBEHHOro  WMHJOpPMaLMOHHOro
B3aMMOOencTBUA.

3.4.2. MyHnumMnanbHbIN CriyXawmin KomuTeTa, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHULIMNANbHON YCNYru:

- nepeaert 3asBneHne U JOKYMEeHTbI npeaceaaTtesnto KOMMCCum (Nnuy, MCNOMHSOLWeEMY
ero 0683aHHOCTN) ANS BbIHECEHUSA PE30STIOLNN «NOCTaBUTb Ha Y4eT»;

- (bopmupyeT B IMEKTPOHHOM peecTpe yBeJOoMSeHMe O NocTaHoBke pebeHka Ha ydveT
cornacHo npunoxeHnto Ne 3 kK HacTosILLEMY pPerfiameHTy;

- NnepegaeTt yBedoMIeHNEe O NOCTaHOBKe pebeHka Ha yyeT npegcegaTento KOMUCCUn
(nunuy, ncnonHsawLwemy ero o0683aHHOCTI) Ha NOAMNUCH;

- perncTpupyeT yBegoMIieHME O NOCTaHOBKe pebeHka Ha y4eT B XXypHare pernmcrpaumm
NCXoAsLLEen KoppecnoHaeHUNN;

- nepefaeT yBedOMIIEHME O MOCTaHOBKe pebeHka Ha ydveT poauTensiM (3akOHHbIM
npeacraBuTensam) No4 NOANUChH;

- NnepefaeT CBeAEHNS O NOCTaHOBKe pebeHKka Ha y4eT onepaTopy aBTOMaTU3MpPOBaHHOM
WH(POPMALNOHHON CUCTEMbI «ONEKTPOHHbLIN AeTCkMM cag» no ropogy MypmaHcky angd
BHECEHMS UX B CUCTEMY.

3.4.3. CpokK BbINOMHEHUS aAMUHUCTPATUBHBIX 4EUCTBUN - 0OMH pabounin OeHb.

3.5. HanpaBneHue pebeHka B 4eTCKUI cag

3.5.1. OcHoBaHveM [ns Hayana BbINOSIHEHUS AAMWHUCTPATUBHOM npouenypbl B
pamMKkax npeaocTaBfeHns MyHUUMNAnNbHOW YCrnyrn SBNSIeTCS OKOHYaHue npouenypbl
NoCTaHOBKM pebeHKa Ha y4eT C y4eToM >Xenaemown AaTtbl NOCTYynneHus B AeTckuh cag - 1
ceHTAbpsa 6yayuwero y4ebHoro roga.

3.5.2. MyHuuunaneHbIN CryXalwmin KoMuTeTa, OTBETCTBEHHbIN 3a npegocTaBrieHune
MYHUUMNANbHOW YCAyru:



- OCYLLECTBNSAET BbIrPy3Ky 3adBNEHUN U3 3NEKTPOHHOIO peecTpa aBToOMaTU3MpOBaHHOM
MHPOPMALNOHHOM CUCTEMBI « DNEKTPOHHbLIN OEeTCKUA caa» no ropogy MypmMaHcky;

- nepepaet AaHHble Ha PaCCMOTpPeHNE KOMUCCUN, KOTOPOE OCYLLLeCTB/ZIAETCA B COOTBETCTBUN C
rpapuKom 3aceaHNM KOMUCCUMN.

CocTaB 1 NOpAJOK PaboTbl KOMUCCUM YTBEPKAAETCA NPMKA30OM KOMUTETA.

Cpok BbIMNOMHEHUS aAMUHUCTPATUBHBIX 4ENCTBUN — OAMH pabounin AeHb.

3.5.3. B geHb npoBegeHuns 3acegaHna npeacegatenb KOMUCCUN 0QOPMASAET peLleHne
B (popme npoTokona, KOTOPbIA MOAMUCLIBAETCS npeacedatenemM KOMWUCCUW  (NULoM,
NCNOJSTHAIOLWNM ero 0683aHHOCTN) U YNieHaMu KOMUCCUMN.

B neHb 3acegaHnsa koMMccumn No pesynbTatam NpeasapuTenbHOro KOMMAEKTOBaHUS Ha
OCHOBaHWMK NPOTOKONa 3acedaHust KOMUCCUM U3gaeTcs npukas kommteta o6 utorax npuema
Ha oB6y4yeHune no obpasoBaTefibHbIM NPorpaMmamM AOLIKONbHOro obpasoBaHus 1 yyeTa gETEN,
noanexawux oby4yeHmto no obpasoBaTenbHbIM NporpaMmMam LOLKOSbHOro obpa3oBaHns, Ha
OyayLumin y4ebHbIn roa.

B TeyeHne opgHoro paboyero OHsA nocne 3acedaHnsi KOMUCCUM YneHbl KOMUCCUU
BbINUCbLIBAOT HanpasrneHusi (npunoxeHne Ne 4 K HacTosiLLeMy perfamMeHTy) OeTaMm,
nognexawum obyyeHuto no obpasoBaTesibHbIM NporpaMmmMam LOLLKOSIbHOro obpasoBaHug, Ha
Oyaoywmn yy4ebHbIM  rog, WM nepefarwT  MyHUUMNANbHOMY  CriyXawemy KOMWUTeTa,
OTBETCTBEHHOMY 3a NpeAocTaBfeHne MyHUUMnansHOM yCnyru.

3.5.4. MyHuumnanbHbIM CNyXalwmin KOMUTETa, OTBETCTBEHHbLIA 3a MpefocTaBreHne
MYHUUMNANbHOW YCNyru, B AeHb NOSyYeHUs HanpasnieHWi:

- PEMTUCTPUPYET HaNpPaBIiEHMS B XXypHarne Ncxoasen KoppecnoHAeHUMM;

- nepefaeT HanpaereHust 3aBedyloweMy  COOTBETCTBYIOLLErO  OOLUKOSIbHOMO
obpa3oBaTenbHOro yypexaeHus nog Noanncb ANs AanbHEWLEro yBeLOMIIEHUS poauTenen
(3akoOHHBIX NpeacTaBuTenen) o HanpasreHun pebeHka B AeTCKMI cag.

3.5.5. BHeceHne cBegeHun B aBTOMATU3MPOBAHHYK WHGOPMAUMOHHYK CUCTEMY
«ONEKTPOHHLIN AeTCKU cag» no ropoay MypmaHcky u HanpasneHne pebeHka B 4eTCKUi ca
OCYLLECTBSAETCA HE3aBMCUMO OT AaTthl obpalleHus poauTenen (3akoHHbIX NpeacTaBUTeNen)
B KOMUTET.

3.6. cnpaBneHune gonyLLEHHbIX OneYaTok U OWNBOK B BblAAHHbIX
B pesynbTaTte npeaoctaBneHnsa MyHULunanbHON yCnyrn JOKyMeHTax

3.6.1. OcHoBaHMEM [N Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOM npouenypbl
aBnseTca obpalleHve 3aasutens (NpeacrtaBuTens 3asaBuUTens) B KOMUTET C 3asiBrieHnem ob
ncnpasfeHnn OONyLEHHbIX ONeYaToK U OWKMOOK B Bbl4aHHbIX B pe3ynbTaTe NpeaocTaBreHns
MYHUUUNANbHOW YCNyru AOKyMeHTax.

3.6.2. MyHuuMnanbHbIM CRyXawmini KOMUTETA, OTBETCTBEHHbIA 3a MpefocTaBreHne
MYHUUMNANbHOM YCAyru, B CPOK, HE MpeBbIaoWwmnm Tpex paboyunx gHen ¢ gatbl NOCTYNAEHNA
COOTBETCTBYHLLEIO 3asiBMIEHNSA, MPOBOAUT NPOBEPKY YKa3aHHbIX B 3aSBNEHNUN CBEOEHUN.

3.6.3. PewweHne 06 ncnpaBneHun onyLieHHbIX oneyvyaTtok U owmnboK B BbldaHHbLIX B
pesynbTaTte NpenoCTaBNeHNs MyHMUMNANbHOW YCryrn JOKYMEHTax npuHMMaeTcs B criyvae,
€CNK B YKa3aHHbIX JOKYMEHTaX BbISBIEHbl HECOOTBETCTBUA HOPMATUBHbLIM JOKYMEHTaM.

3.6.4. B cnyyae BbISIBNEHUSA AOMYLIEHHbIX ONevYaTok M OWWBOK B BblAaHHbLIX B
pesynbTtate npeaocTaBfeHns MyHUUMNANbHOW YyCriyrM [OKYMEHTax MyHuMuMnanbHbIN
cnyxawmm KommTteTa, OTBETCTBEHHbIW 3@ NpefOoCTaBeHne MyHULMNANbHOM YCIyr:

- OCyLLEeCTBNSET UX 3aMEHy B CPOK, HE MpeBbIlWAaWnn Natn paboumnx gHen ¢ gaTtbl
NOCTYNMNEHUs1 COOTBETCTBYIOLLEro 3asiBNeHusi, nMbo rotoBuT yBeaoMieHue o6 oTkase B
ncrnpasneHnn onevaTok 1 ownboK C ykazaHNeEM NPUYNH OTKa3a;

- obecneuvBaeT HanpasneHue 3asBUTENIO (NPeAcTaBUTENO 3aaBUTENS) 3aKa3HbIM
NOYTOBbIM OTMNPaBIEHMEM COMPOBOAUTENBHOIO NMUCbMa U UCNPAaBIIEHHbLIX JOKYMEHTOB NMbo
yBeaoMneHus o6 0Tkase B MCNPaBNEHUM ONeYaToK U OLUNOBOK.

MakcumarnbHbIN CPOK BbINOSIHEHUS AAHHOW agMMUMHUCTPATUBHOW npoueaypbl - NATb
pabouunx gHen.



4. ®opMbl KOHTPONSA 3a UCMONHEHNEM perfnamMeHTa
4.1. Mopagok ocyLLecTBNEeHNs TeKyLLIero KOHTpons 3a cobnogeHnem
N UCNOJSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NMLL@MU NOSNOXEHWNIA
pernameHTa u UHbIX HOPMaTUBHbIX MPABOBbIX aKTOB, YCTaHABNNBAOLLMX
TpeboBaHUA K NpefoCTaBNeHNI0 MyHUUUNANBHOW YCIYrn, a Takke
3a NPUHATMEM PELLUEHUIN OTBETCTBEHHbLIMU NMLIAMMN

4.1.1. Tekywun KOHTPONb 3a CoOOMOEHMEM MOCNeAoBaTENbHOCTM OENCTBUN,
onpegeneHHbIX agMUHUCTPaTUBHBIMK NpoueaypamMu Mo NpeaoCTaBAeHU0 MyHULMNANbHON
yCnyru, u NPUHATUEM peLLEHU MyHULMNANbHbIMU CRY>XaLlUMKU KOMUTETA, OTBETCTBEHHbLIMU
3a NpefocTaBfieHne MyHUUMNanbHOWM yCryrn, OCywecTBNAeT npeacenartens kommreta nmbo
nMLOo, NCMNOSHSALLEe ero 0693aHHOCTH.

4.1.2. KoHTpOrb 3a NOSIHOTOM U Ka4eCTBOM MpefoCcTaBneHns MyHUUUNnanbHOW YCryrn
BKMOYaeT B cebsa npoBedeHWe MPOBEPOK, BbISIBIIEHWE W yCTpaHEeHWe HapylleHur npas
3aaBUTENEN, PAcCMOTPEHME, MPUHATME pPELUEeHUn M MOArOTOBKY OTBETOB Ha obpalleHus
3asiBUTENEN, coaepXalumx xanobbl Ha pelueHnd, aencteus (besgencTemne) MyHMUMNanbHbIX
crny>awux KomuTeTa.

4.2. Nopsaok U NnepnoanyHOCTb OCYLLECTBEHUS MNaHOBbLIX U BHEMMAHOBbIX
NPOBEPOK NOMIHOTHI U KAa4YeCcTBa NPefoCTaBNeHUss MyHULMNANbHOW yCnyru,
B TOM YuMcCrne NopsiAoK U hOPMbl KOHTPOMS 3a NOSTHOTON N Ka4eCTBOM
npegocTaBneHnsa MyHMLMNANbHOW yCyrn

4.2.1. TnaHoBble NPOBEPKM MPOBOAATCA Ha OCHOBaHMM rOLOBLIX MSIAHOB pPaboThl
komuteTa. [pn npoBepke paccMmaTpuBaloTCsl BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBfeHnemM MyHUUUNANbHOW YCryrn, (KOMMMEKCHble MNPOBEPKM) WNW OTAENbHble
BOMpPOCHI (TEMaTUYECKME NMPOBEPKM).

4.2.2. BHennaHoBble NPOBEPKM MPOBOAATCA NO obpalleHnsam 3asBuTenemn C
Xanobamu Ha HapyleHue WX npaB M 3aKOHHbIX WHTEpPecoB B Xode nNpeaocTaBreHus
MyHUUMNANbHbIX YCIYr, @ Takke Ha OCHOBaHWW JOKYMEHTOB W CBEOEHWUN, yKasbiBaloWmnX Ha
HapyLleHe UCMNONHEHNST pernameHTa.

B xone npoBepok:

- npoBepsieTcs cobnogeHne CPOKOB U MOCNedoBaTeflbHOCTU  BbINOSTHEHUS
agMWHUCTPaTUBHBIX NpoLeayp;

- BbISIBMSIOTCA HapylleHus1 npaB 3asBUTENEN, HeaocTaTKu, AOMyLleHHble B Xoae
npegocTaBfeHns MyHULUMNANnbHOW yCrnyru.

Mo pesynbTaTaM MpPOBEAEHHbLIX MNPOBEPOK, OMOPMIIEHHBIM [OOKYMEHTanbHO B
yCTaHOBMEHHOM MopsaKe, B Cryvyae BbIIBIEHUS HapyLLeHU NpaB 3aaBuTenen npeaceaartens
KomuteTa nmMbo nMUO, UCMOMHAKLWee ero o00s3aHHOCTW, paccMaTpuMBaeT BOMPOC O
NpUBAEYEHNN BUHOBHbIX ML, K AUCLUUNIIMHAPHOW OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, MyHMLMNAMbHbBIX Cry>XaLmx
KOMUTETA 3a peLLeHns n aencreus (6esgencrame), NnpUHMMaemMblie
(ocywecTBnsiemMble) B XoA4e nNpefoCcTaBNeHns MyHULMMNAnsHOM yCcnyru

4.3.1. MyHuuunanbHble crnyxawme KoMuTeTa, OTBETCTBEHHble 3a npeocTaBfieHune
MYHUUMNANbHOW YCNyru, HECyT nepcoHasnbHyld OTBETCTBEHHOCTb 3a MpeaocTaBrieHve
MYHULIMNANbHON YCNYrW.

lMepcoHanbHas OTBETCTBEHHOCTb 3a COONIOAEHWE MyHUUMNANbHLIMU CRYXalmnmMm
KoMmuTeTa TpeboBaHMN HACTOSILLErO perfiaMeHTa 3akpennaeTcs B JOIMKHOCTHLIX MHCTPYKLUMSAX,
yTBEpXOaeMbIX Npeacenatenem kommteTa (JIMLOM, UCNOSHSOLWMM ero 0653aHHOCTH), UCXoas
13 npaB 1 06s3aHHOCTEN KOMUTETA.

4.3.2. B cny4ae BbISIBIEHUs] HaApyLLEHU B Xo4e NpoBeAeHWsi NMPOBEPKM MOSTHOTbI U
KayecTBa npefoCTaBfeHns MyHUUMNANbHOW YCMyrM BWHOBHbIE §uua NPUBMEKAKTCHA K
OTBETCTBEHHOCTU B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHO4ATENLCTBOM.

5. NocynebHbin (BHecyaebHbIn) nopsaaok obxxanoBaHUs peLleHnin n 4encTeni
(6e3pencTeugd), NpMHUMaEMbIX U BbINOSTHAEMbIX (HE BbINOSTHEHHbIX)



npv NnpegocTaBneHn MyHUUUNansLHOM ycryrm

5.1. BaaBuTenb umeet nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne peLueHun
n gencTeum (6e3nencTBms) KomuTeTa, ero JOMMKHOCTHBIX NNL, MyHULMNAIbHbBIX CAy>XaLlnX npu
npeaocTaBneHnn MyHUUMNANbHOW yCryru, a Takke pelleHun n genctsui (6esgenctens)
rOBY «MoL MO», paboTtHukos NOBY «M®LL MO» (ganee - xanoba).

5.2. BasaButenb MoxeT 0b6paTUTbCS C XKanobon B TOM YMCne B CreayoLwwmx cryyasx:

a) HapyleHne cpoka permctpaumm 3asBrieHuMs O NpefocTaBfieHUn MyHUUMnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®epgepansHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauumn npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

6) HapyLueHMe cpoka NpeaoCcTaBneHns MyHULMNAanbHON yCnyru;

B) TpeboBaHWe npeactaBrneHns 3asiBUTENEM AOKYMEHTOB MMM WHGopMauuu nmdo
OCYLEeCTBMNEHNA OeNcTBus, npenocTaBfieHMe UM OCYLLEeCTBMIEHME  KOTOpPbIX  He
npegycMOTPEHO  HOPMAaTUBHbIMM  NpaBoBbiIMM  akTamun  Poccuickon  depepaumn,
HOpPMaTUBHLIMW NMpPaBoBbIMM akTamu MypmaHckon obnactn, MyHUUMNanbHbIMU NPaBOBbIMA
akTamu gns npegoctaBrieHns MyHUUMNanbHOW YCnyru;

r) oTkas B npuemMe [JOKYMEHTOB, MpeaocTaBrneHne KOTopbiX MNpeaycMoTpeHo
HOpMaTMBHbIMM MpaBoBbIMKM akTamun Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMX NPaBOBbIMM akTaMmn AN nNpegocTaBieHus
MYHULUMNANbHOW YCNyru, y 3asBUTens;

[) OTKas B MpeaocTaBfieHUM MyHUUUNANbHOM YCAyrk, eCnu OCHOBaHWA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepaummn, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn MypmaHckor obnacTtun, MyHMUMNanbHbIMU NPaBOBbLIMU akTamu;

e) 3atpeboBaHue ¢ 3aaBUTENSA NpU NPegOoCTaBNeHMM MyHUUMNANbHOW yCryru nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamMn Poccuinckon ®Pepepaumn,
HOpPMaTUBHbLIMW NMpPaBoBbIMKM akTamu MypmaHckor obnacTtn, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

X) OTKa3 B MCnpaBneHnn JONyLEHHbIX OneYyaTok 1 ownbOoK B BblAaHHbIX B pe3ynbrarte
npegocTaBneHns MyHUUUNAnNbHOW YCNyrM JOKyMeHTax nMbo HapylleHue YCTaHOBEHHOro
CpOKa Takux ucrpaBreHuni;

3) HapyleHue cpoka unuM nopsidka Bblgadn [OOKYMEHTOB MO  pesynbTatam
npegoCcTaBeHNUs MyHULMMNANBHOWN YCNYIu;

1) MPUOCTAHOBIIEHME NPEeaOCTaBfEeHNs MYHULMNANbHOM YCIyrn, €criv OCHOBaHUS
NPUOCTAHOBMEHNST HEe nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATLIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NpaBoBbIMU akTamu Poccuinckon deaepauuu,
HOpPMaTUBHLIMW NMpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

K) TpeboBaHue y 3asBuTens OOKYMEHTOB WU WHopMauuu, oTcyTcTBue n (Unu)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3bliBanuCb MNpu MepBOHAYarbHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBnNeHns MyHuuunanbHOW ycnyrn, nmvbo B
npegocTaBfNeHnn MyHULMNAnbHOW YCYru, 3a WCKNIOYEHUMEM CriyvyaeB, NpeayCMOTPEHHbIX
NyHKTOM 4 yactu 1 ctatbn 7 egepansHOro 3akoHa oT 27.07.2010 Ne 210-93 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr».

5.3. XXanoba nopaetca B KOMUTET, agMUHUCTpauuto ropoga MypmaHcka, B TOBY
«Moll MO» nubo B MwuHucTepcTBO ungposoro passutua MypmaHckon obnactu,
apnsoweeca yuypegutenem FOBY «MoL, MO», B nUCbMeHHOW ¢opme Ha OymakHOM
HocuTerne, B TOM Yucrie Npu JIMYHOM NpuemMe 3asiBUTENS, B ANEKTPOHHOW hopMe.

YKanobbl Ha HapyLleHne nopsiaka NpegoCTaBNeHUs MyHULUMNANbLHOW YCIyrn, peLleHuns
n penctena (6esgenctene) MyHUUMNANbHONO CryXallero KoMuTeTa, OTBETCTBEHHOro 3a
npegocTaBneHMe MyHuuunanbHon ycnyru, nogatTtcsa B komuteT (183038, r. MypmaHck, np.
JlenuHa, a. 51, Ten. (815-2) 402-670, gpakc (815-2) 402-666).

XKanobbl Ha pelweHns n gencteus (besgenctene) npeacegarens kommteTa (nvua,



ncnosnHswLWero ero obs3aHHOCTN) NogarTca rnase aaMuHUCTpauum ropoga MypmaHcka
(183006, r. MypmaHck, np. JleHunHa, a. 75, ten. (815-2) 455-572, dakc (815-2) 450-366,
http://www.citymurmansk.ru).

Xanobbl Ha pelleHns n gencteus (6esgenctene) pabotHuka FOBY «MoL, MO»
nogatotca pykosogutento FOBY «MdL, MO» (183031, r. MypmaHck, yn. lNMoactaHuukoro, a. 1,
Ten. (815-2) 994-244, gakc (815-2) 410-566, https://mfc51.ru).

YKanobbl Ha pelueHna n gencteus (6esgencreme) pykosogutena NOBY «MoL MO»
nogatoTca B MwuHucTepcTBO umdppoBoro passutua MypmaHckon obnactn (183006, .
MypmaHck, np. JlenunHa, a. 75, Ten. (815-2) 486-250, dakc (815-2) 486-471, it@gou-
murman.ru).

5.4. XKanoba gomkHa cogepxaTb:

a) HaumeHoBaHME KOMWUTETa, €ro [AOSPKHOCTHOro nvua nnbo MyHMumMnanbHOro
cnyxatlero, HammeHoBaHue FOBY «M®L, MO», ero pykoBoauTtenss n (unu) paboTHUKa,
pelleHns n genctens (6esgenctane) KOTopbix 06xxanyTCs;

6) cdamunuio, Mms,, OTY4eCTBO (nNocnegHee - MNpPUM HanuMyuu), CBEAEHUSS O MeCTe
XUTenbCTBa 3asaABuTENs - PM3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXOEHUS 3asABUTENsS - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HanMyuK) U NOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

B) cBegeHust 06 obxanyembix pelweHnax n gencremnax (besgencresmm) kKomuTeTa, ero
AOJDKHOCTHOIO nNuua nNnMbo MyHMUMNAnNbHOMO CRyXallero, pykoBoamTenst n (Mnu) paboTHuka
FOBY «MoL| MOy;

r) 4OBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrflaceH C peLlleHneM n
aencrtevem (6e3gencreBMem) KoOMuTeTa, ero OOSMKHOCTHOroO nuua nmbo MyHuumnanbHOro
cnyxatuero, pykosoautensi n (unm) pabotHuka FOBY «MoL, MO». 3assutenem moryT
ObITb NpeAcTaBneHbl 4OKYMEHTbI (MPY Hann4ymm), nogTBepXXaaroLmne 4OBOAbI 3anBUTeNs, NMBo
NX KOMuu.

55. B cnyyae ecnn xanoba nogaeTca 4epe3 npeacrtaBuTens 3aaBUTENS,
npefocTaBnaeTca JOKYMEHT, NOATBEPXKAAOLWMIA NOSTHOMOYUSA Ha OCYLLEeCTBIEHNe AeNCTBUI
OT MMeHun 3agaBuTens. B kayecTBe [OOKyMeHTa, noaTBEpXOaloLWero MnofIHOMOYNA Ha
OCYLLIECTBMEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odopMmnieHHasi B COOTBETCTBUM C 3akoHopaTenbcTBoM Poccunckon depepauyunu
AOBEPEHHOCTb (4Na pmnandecknx nuu);

06) odopmneHHas B COOTBETCTBUM C 3akoHoAaTenbCTBOM  Poccuickomn
denepaumm 0OBEPEHHOCTb, 3aBEPEHHAs NeYyaTbio 3adBUTENS U NOANMCaHHAas pyKoBOAUTENEM
3aaBUTENSA NN YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (ANS OPUANYECKUX NNLL);

B) KOMMSA pelleHus 0 HasHavyeHun mnn o6 ms3bpaHum nubo npukasa O Has3HA4YeHUU
dun3anyeckoro nuua Ha LOOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe cmsmyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButens 6e3 JOBEPEHHOCTU.

Mpn nogaye xanobbl B 3NEKTPOHHON (POpMe AOKYMEHTbI, YKa3aHHble B HACTOSILLEM
NyHKTEe, MOryT ObITb NpeacTaBrieHbl B (POpMe 3NEKTPOHHbIX OOKYMEHTOB, MOAMUCAHHbIX
9NEKTPOHHOM NOANUCLIO, BMA KOTOPOW NpeaycMOTPeH 3akoHodaTenbCTBOM Poccumnckon
depepaumun, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOLMNIA JIMYHOCTb 3asBUTENS, He TpebyeTcs.

5.6. MNMpnem xanob B NnMCbMeHHON hopMe OCYLLECTBSETCS KOMUTETOM MO agpecy: I.
MypmaHck, np. JleHunHa, a. 51, B paboune gHu: noHegenbHuk - yetsepr ¢ 9.00 go 17.30,
natHuya ¢ 9.00 go 16.00; nepepbiB ¢ 13.00 go 14.00; e-mail: obrazovanie@citymurmansk;
agMuHucTpaumen ropoga MypmaHcka no agpecy: r. MypmaHck, np. JleHuHa, o. 75, B
paboune gHW: NnoHeaenbHuK - YeTteepr ¢ 9.00 go 17.30, natHmua ¢ 9.00 go 16.00; nepepbiB C
13.00 po 14.00; e-mail: citymurmansk@ citymurmansk.ru.

YKanoba moxeT 6bITb HanpasneHa:

- M0 NOuYTE;

- yepe3 [OBY «MdL| MOy;
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- C UCMoNb3oBaHMEM OMuLManbHOro camta agMmuvHucTpaumm ropoga MypmaHcka;

- C ucnonb3oBaHnem EguHoro noprtana;

- C ucnonb3oBaHneM PervoHaneHOro noprtana 3MeKTPOoHHbIX ycnyr MypmaHckon
obnactu (nanee — PIM3Y) (http://51gosuslugi.ru).

XKanoba moxeT OblTb NpUHATa NpU NUYHOM npuemMe 3asButensa. B cnyyae nogayu
Xanobbl Npy NUYHOM NpueMe 3asdBUTENb NPeacTaBnseT LOKYMEHT, YOOCTOBEPSAOLWMIA ero
NIMYHOCTb B COOTBETCTBMM C 3aKoHoA4aTeNnbCTBOM Poccuinckon denepaumn.

FOBY «MoLl MO» obecneunBaeT nepegady xanobbl, HanpasneHHon 4vepe3 MOBY
«M®L, MO», B yNnosIHOMOYEHHbIN Ha €€ pacCMOTpPEHME opraH He Mo3gHee creayloulero
pabo4yero AHsi CO AHSA NOCTYNMEHUs Xanobbl.

XKanoba Ha peweHus un gencteus (6esgericteme) FOBY «MdL, MO», pabotHuka TOBY
«MoL MO» moxeT BbiTb HanpaBneHa No No4yTe, NPUHATa NPU IMYHOM NpuemMe 3asBUTENS,
HanpasneHa B ONEKTPOHHOM BMOE C  WUCNOSb30BaHMEM NMHOPMaLNOHHO-
TenekoMMyHUKaLMOHHOM ceTu NHTepHeT nocpeaCcTBOM:

a) ocpmumansHoro canta FOBY «M®L, MO» (https://mfc51.ru);

6) oduumansHoro canta MuHuctepctea umdgposoro passutua MypmaHckon obnactu
(https://it@gou-murman.ru);

B) C ucnonb3osaHvem EgnHoro noptana;

r) ¢ ucnonb3oBaHunem Pl13Y;

A) noprtana gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHun n OencTBUN
(6e3pencTBust), coBepLUEHHbIX MpPU NpPefoCTaBneHun rocygapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr (http://do.gosuslugi.ru).

YKano6a, noctynusliasa B kKoMuteT, agMUHUCTpaumto ropoga MypmaHcka, FOBY «MoL|
MO», MuHucTepcTBO UnpoBoro passntna MypmaHckon obnacTtu, NOANEXUT PacCMOTPEHMUIO
B TedeHne 15 paboumx OHEN CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
komuteTta, FOBY «M®L, MO» B npneme OOKYMEHTOB Yy 3asBuTens nvbo B mMcnpasreHun
AONyLLEHHbIX oneYvyaTok 1 ownboK unu B cryvyae obxxanoBaHUA HapyLEeHNa YCTaHOBMEHHOIo
CpOKa Takux UcrpaBfieHnn - B Te4eHne NaT pabounx gHen co AHA ee perncrpauuu.

5.7. lNo pe3ynbTaTtaM paccMOTPEHNS anobbl B COOTBETCTBMM C YacTbio 7 cTaTbh 11.2
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegoctaBneHust
rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCAYr» NPUHUMAETCA OOHO U3 CNeayoLmX peLleHnii:

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYyaToK 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESH0 AEHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHLIMW NMpaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

Mpn ypoBneTBOpeHMM >anobbl YMNOMHOMOYEHHbLIN Ha e€e pacCMOTpeHue OpraH
YCTpaHSEeT BbISIBNEHHbIE HapyLeHUs He no3gHee NATU paboymx OHeW CO OHA NPUHATUS
pelleHns, ecnnm WHOe He YCTaHOBMEHO HOPMAaTMBHbLIMK MPaBOBbIMWM akTamu Poccuiickon
depgepaumm, HopmMaTMBHbLIMM MPaBOBbLIMK akTamu MypmaHckon obnacTu.

5.8. OTBeT NoO pesynbTaTaM pPacCMOTPEHUS Xanobbl HanpaBnAeTca 3asBUTENIO He
nosgHee [fHs, cregywowero 3a [AHEM TMPUHATUMS  peleHus.  YNOMHOMOYEHHbIM Ha
paccMoTpeHue xanobbl opraH HanpaenseT 3asBUTENIO B MMCbMEHHON hOpMeE U, MO KeNaHUo
3as1BUTENS, B 3NIEKTPOHHOM (DOPME MOTUBMPOBAHHBLIN OTBET O pesynbTaTax pPacCMOTPEHUs
Xanoobbl.

5.9. B oTBeTe Mo pesynbTaTtaM pacCMOTPEHUS Xanobbl ykasbiBaloTCs:

a) HauMeHOBaHWe opraHa, nNpPedoCTaBNAOWEro  MyHUMUMMANbHYK  yChnyry,
pacCMOTpPEBLLErO Xanoby, A0MKHOCTb, (hamMunus, Ms, 0TYECTBO (MocneaHee - Npu Hanuyum)
€ro JOMKHOCTHOrO nuua, NPUHSABLLETO peLleHue no xanobe;

6) HoMep, AaTa, MeCTO NPUHATUS PeLLeHns, BKNYasa cBeAeHNa 0 JOIMKHOCTHOM fnvue,



pelleHne unun gencreme (6esgencrame) KoToporo obxanyercs;

B) dhamunus, MMS, OTYeCTBO (nocnegHee - MpPU HanMyuu) wunM HanMeHoBaHue
3asBuTenNd;

) OCHOBaHUA AN NPUHATUSA peLleHns no xxanobe;

A) NpyHATOE Mo anobe pelleHune;

€) B cryvae npusHaHus xanobbl noanexawlen yaoBneTBOPEHNIO B OTBETE 3asiBUTENHO
AaeTcsa WHopMaumsa O AENCTBUSX, OCYLLECTBMSIEMbIX OpraHoM, MpeaoCcTaBnAaoLWNM
MyHuumnaneHyto yenyry, FOBY «M®LL MO» nnubo opraHmsaumen, npeayCMOTPEHHON YacCTbio
1.1 ctatbn 16 dPegepanbHOro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHusauuu
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr», B LEeNsX He3aMeamTenbHOro
YCTPaHEHUSI BbISIBIIEHHbIX HapyLUEHWA MNPU OKa3aHMM MYHUUMNANbHOM YCRyrM, a Takke
NPUHOCATCA W3BMHEHUA 3a O0CTaBfieHHble HeyaobCcTBa WM yKasblBaeTcs WHgopmauusa o
AanbHenWwnx OencTBusX, KOTopble HEOBXOAUMO COBEPLUNTL 3asiBUTENIO B LENAX NONyYeHus
MYHULMNANbHON YCNYTK;

X) B cnyyae npu3HaHusa >xanobbl He nognexallen yaoBNeTBOPEHUIO B OTBETE
3asBUTENO0 JAKOTCA apryMeHTUPOBaHHbIE Pas3bsACHEHUSA O NPUYUHAX MPUHATOrO peLleHusd, a
Takke MHpopmaumsa o nopsake ob6xxanoBaHUA NPUHATONO peLUeHUs.

5.10. KomuTeT OTKasblBaeT B YAOBNETBOPEHUM Xanobbl B Crnegyowmx cnyyasx:

a) Hanuuue BCTYMMBLUErO B 3aKOHHYIO CUMYy peLleHust cyaa, apbutpaxHoro cyga no
Kanobe o ToM ke npegMeTe 1 No TEM Xe OCHOBAHUAM;

6) nogaya xanobbl NMUOM, MOSIHOMOYMSI KOTOPOro He MNOATBEPXAEHbI B MOpsiaKe,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumn;

B) Hanuuune peLueHns no xanobe, NPMHATOro paHee B OTHOLUEHUM TOTO Xe 3asBuUTens
N NO TOMY e npeaMeTy anobsbl.

5.11. B cny4ae ycTaHOBNEHMS B X04€ UM NO pesynbTaTaM paccMOTpeHus xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoOHapYyLUEHUST MW NPECTYNNEHNA JOIMKHOCTHOE
nnuo, paboTHUK, HaAENEHHbIE MOTHOMOYMAMU NO PACCMOTPEHMIO Xanob, HesameanuTenbHO
HanpasnAT MMeLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.

5.12. lNpaBoBoe perynupoBaHMe OTHOLLUEHWW, BO3HUKAKOLWLMX B CBA3W C nogaden u
pacCcMOTPEHNEM XKanobbl, OCYLLEeCTBNAETCA B COOTBETCTBUM C:

-  ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

- NOCTaHOBMEHNEM agMmuHUcTpaumm ropoga Mypmarcka ot 11.01.2013 Ne 01
«O Tlopsgke nogayun M paccMOTpeHUs Xanob Ha pelweHna u gencteus (besgencrseue)
NCMONHUTENbHO-PaCNOPSANTENIbBHONO OpraHa MeCcTHOro CaMoynpaBreHnss — agMUHUCTPaLNN
ropoga MypmaHcka (CTPYKTYpHbIX nogpasgeneHnn agMmmHucTpaumm ropoga MypmaHcka), ee
AOJDKHOCTHbIX ML, MyHULMNANbHbIX CRYXallnX, NogBe4OMCTBEHHbIX aAMUHUCTPaLMKM ropoga
MypMaHcKka y4dpexngeHuhn u UX LOSMKHOCTHbIX Nvul, NpeaoCcTaBsoWmMX MyHUUMNanbHble
ycnyrny.

Mopsagok obxanoBaHns  peweHMn W gencteun  (6e3gencrBusi)  KOMUTETa,
MYHULMNANbHbIX CAYXaLUMX KOMUTETa, OTBETCTBEHHbIX 3a NPeAoCTaBfeHNe MyHULMNANbHON
ycnyru, pasmellaeTcs B PegepanbHoM peectpe 1 Ha EguHom nopTtane.

MpunoxeHne Ne 1
K pernameHTy

I'Ipep,ce,u,aTemo KOMUCCMMN NO KOMMJIEKTOBAHUIO
MYyHUUMNAanbHbIX O6pa3OBaTeJ'IbeIX opraHmaaLu/M
oT
a)
1)
2)

dhamunus, nms, 0TYECTBO poauTenen



(3aKkoHHbIX NpeacTaBuTeNen);
0) pekBM3NTblI AOKYMEHTA, YAOCTOBEPSHIOLErO IMYHOCTb
poautens (3aKOHHOro npeacTaBuTensi) / PeEKBU3UTDI
AOKYMEeHTa, MNOATBEPXKAAKLEro yCTaHOBIIEHME OMeKu
(Npy Hannuun)

B) agpec aNeKTPOHHOW NouTbl, HOMep TenedoHa (npu
Hanuuun) poauTenen (3akoHHbIX NpeacTaBuUTernen)

3asBneHne o noctaHoBke pebeHka Ha yyeT
AN HanpasreHns B AeTCKUn cag
Mpowy noctaBuTb Ha yyeT A5 HanpaBneHus C B MOOY NeNe
(kenaemagqa gata npuema) (kenaembie

MAOQOY)

a) damunusa, uMms, OoT4yecTBO (nocnegHee — npu Hanudmn)  pebeHka

6) nata poxageHus )

B) PEKBM3UTbI CBUOETENLCTBA O POXAEHNN: ;

r) agpec MecTa XxuTenbcTBa (Mecta npebbiBaHus/MecTa dakTUYECKOro NpoXmnBaHns)
pebeHka ;

A) Hannuue y pebeHka MONMHOPOAHbLIX M HEMONHOPOAHbIX BpaTbeB M (MNK) cecTep,
obyvarowmxca 8 MOOY, BbiIbpaHHOM poanTesnieM (3akoHHbIM NMpeacTaBuTenem) Ans npuema
pebeHka, damununa(-n), uma (umeHa), otyecTBo(a) (nocnegHee — NpU  HaNU4yum)

€) HanuuMe npaBa Ha cneumanbHble Mepbl MOAAEPXKKM (rapaHTun) OTAENbHbIX
KaTeropum rpaxgaH n nx cemen (npy Heob6xoaANMOCTH) ;

X) 0 BblbOpe sA3blka 06paszoBaHnA :

3) O HanpaeneHHocTun  rpynnbl  (obwepassuBatowasi, KOMMEHCUpYyoLas,
KOMBUHUpOBaHHas, 0300poBUTENbHAs) (Heobxoanmoe NOAYEPKHYTL);

n) o notpebHoctn B 0OydeHun pebeHka nNo aganTMpoBaHHOM ObGpasoBaTenbHOM
nporpaMmme [OOLIKOSIbHOro obpasoBaHus M (Mnn) B CO34aHMM chneumarbHbIX YCroBUK AN
opraHusaumm obyy4yeHMAa U  BocnuTaHuA pebeHka-vHBanmMga B COOTBETCTBUM  C
WHOMBMAYaNbHOMW NporpaMmmon peabunutaumm unu abunutauum nHeanuga (Npy Hanuyum)

(Bbinucka u3 npotokona TIMIIK)

K) 0 HeoBX0OMMOM pexnme npedbiBaHUA pebeHka (KpaTKOBPEMEHHOro nNpebbiBaHNS -
0o 5 yacoB B AeHb, COKpaleHHoro gHa - 10-yacoBoe; nonHoro aHa - 10,5-12-4acoBoe;
npoaneHHoro AHa — 13-14-4yacoBoe; KpyrriocyTo4YHOro npebbiBaHus - 24-4acoBOeE;
opraHmsaums paboTbl B BbIXOAHbIE U Npa3gHUYHbIE OHW) (HEO6X0ANMOE NOAYEPKHYTD).

A cornaceH (cornacHa) Ha o06paboTKy nepcoHanbHbIX AdaHHblX pebeHka B
aBTOMaTU3NPOBAHHON UHPOPMALMOHHON CUCTEME « DNEKTPOHHbIN OETCKUA cany.

JInyHasa nognuck 3asBUTENEN (3aKOHHbIX NpeacTaBUTENen) 1 aara.

MpunoxeHne Ne 2
K pernameHTy
lMokasaTenu JOCTYNHOCTH
N KayecTBa NpeaoCTaBNeHNs MyHUUMNANbHOW yCIyrn
Ne lMokasaTenu OCTYNHOCTU N KayYecTBa HopmaTtnBHoe 3HaveHune
n/n npegocTaBNeHNs MyHULMNANsHOM yCrnyru nokasatens (%)




MNMokasaTenu JOCTYMHOCTW NPEeAOCTaBNEHNsT MyHULMNANbHOW YCryrn

1. % 3asBUTENEN, OXXMaaBLINX B odepean npu 100 %
nogadye 3asBrneHust He 6onee 15 MUHYT

2. % 3aaBuTENEN, yOOBNETBOPEHHbIX rpacnKom 100 %
paboTbl KOMUTETA

3. Hanuune Ha cTteHgax B MecTax npefocTaBeHus 100 %

ycnyr tHgopmaumm o nopsiake NpegocTtaBneHuns
MYHUUMNANbHOW yCnyru
4, Konn4yecTBo B3anmMoaencTBun 3assBUTENA ¢ 2
MYHUUMNANbHBLIM CIy>KaLlMM KOMUTETA,
OTBETCTBEHHbIM 3a NpefoCTaBeHne
MYHUUMNANbHOW yCnyru, npy npegoctaBneHnm
MYHULMNANbHOW yCnyru
5. Bo3MOXHOCTb Nony4YeHna MyHUuunanbHOM
YCNyrun B 9NeKTPOHHOW hopme Aa
6. Bo3MOXHOCTb nonyvyeHns nHpopmaumm o xoge aa
npegocTaBeHns MyHULMNANsHOM ycnyru (B TOM
4yucrne ¢ UCnosib3oBaHNMeM NH(POPMaLIMOHHO-
TeNeKOMMYHUKALMOHHBIX TEXHONOMN)
7. Bo3MOXHOCTb Nony4yeHns MyHuumMnansHOm
ycnyrun Yyepes3 MHOro(pyHKUNMOHaNbHbIN LIEHTP Aa
[MokasaTtenu kadecTBa NpeoCTaBNEHNUS MyHULMNANBHOWN YCNyrn
KonnyectBo 060CHOBAHHBLIX »arnob 0
2. CobnogeHne CpoKkoB NpeaocTaBreHns 100 %
MyHuumnanbHon ycnyru (% cnyyaes
npenocTaBfeHns MyHMUMNAnNbHOW YCNyrn B
YCTaHOBMEHHbIM CPOK C AaTbl NpuemMa
JOKYMEHTOB)
3. % 3aaBuTENENn, yaoBNETBOPEHHbIX KYSIbTYPOU 100 %
obcnyxneaHusa npu npegocTaBneHmnm
MYHUUMNANbHOW yCnyru
4, % 3aaBuTENEN, YAOBNETBOPEHHbLIX KAYECTBOM 100 %
pe3ynbTaTtoB TpyAa MyHULMNAMNbHbBIX CRyXaLlmnx
KomMuTETa Npy NpeaocTaBneHnm
MYHUUMNANbHOW yCnyru

=

MpunoxeHne Ne 3
K pernameHTy
BnaHk kKomuteTa

(MHUUManbl, amunus 3aasutens(-en)

Anpec:
YBegomneHne o noctaHoBke pebeHka Ha yveT
YBaxxaeMbln(-ble)

(Mms, oTyecTBO 3aaBuTENA(-en)



PaccmoTtpeB Balle 3asBneHue ot , coobwaem, 4yto Baw pebeHok
, r.p., NOCTaBMEH Ha y4eT B

(®U0)

B 3N1EKTPOHHLIN peecTp ANC «ONEKTPOHHbIN OEeTCKUM caay» Ans ganbHeunwero HanpasreHus
B OOLUKONbHYH 06pa3oBaTesibHY0 OpraHn3auuio.

« » 202 r., per. Ne
MpencenaTens KoMmMccum (©.1.0.)

MpunoxeHne Ne 4
K pernameHTy
BrnaHk komuTteTa

(MHUUManel, dhamunusa 3aasutens(-en)

Anpec:

HanpaBneHue B MyHUUMNanbHyto oGpa3oBaTenbHy0 OpraHn3auuto

damunus, nmsa pebeHka

[ata poxaeHus pebeHka

HdomalwHui agpec

Homep MyHuMumMnansHon obpasoBaTensHON opraHn3aumm

[aTta Bblgauun HanpasBJieHnA

Mpencenatens kommccun (P.1.0.)




